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Task Title: General Services Administration (GSA) AASBS - ASSIST
Document Title:  AASBS – Registration Consolidation Release Notes
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General Services Administration (GSA)
Federal Acquisition Service (FAS)
Office of the Chief Information Officer 
2100 Crystal Drive, Rm. 11052 
Arlington, VA 22202
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The purpose of the Registration Consolidation project is to centralize the user account registration functionality that serves the Assisted Acquisition Services Business System (AASBS) applications so that users may access these systems using a single user account.
In addition to improving efficiency by consolidating multiple user accounts for multiple systems to a single user account for accessing multiple systems, the Registration Consolidation enhancement empowers users to maintain their own data by providing more self-service functionality and simplifies the user experience by providing in-form help and field-level tool tips.  
For AASBS, the enhancement provides a flexible platform that advances the application toward its desired service-oriented architecture and includes deprecating most of the Domino components of the existing architecture. 
[bookmark: _Toc385870074]ASSIST Registration Application
This section provides a high-level description of the new Assisted Services Shared Information SysTem (ASSIST) Registration Application and the processes codified in the new system.
[bookmark: _Toc341787424][bookmark: _Toc343240286][bookmark: _Toc385870075]Change Requests
Table 1: List of Registration Consolidation Change Request
	Chg ID
	Enhancement

	CHG79285
	Create Common Registration Application for all AASBS Vendors, Clients, GSA & Contracts

	CHG79288
	Deprecate RBA Client and Vendor Notes DBs.

	CHG79290
	Deprecate RBA GSA NAB Notes DB

	CHG79291
	Deprecate RBA Contracts Notes DB

	CHG79292
	Authentication – Replace Domino LTPA Token with Open SSO

	CHG79293
	Authorization – Migrate Notes Groups for NBA & RBA to CODB

	CHG79294
	Registration Help Desk Tool to Address All New Changes

	CHG79298
	Deprecate use of Domino server for routing system-generated emails

	CHG79337
	Update AASBS Portal to Accommodate for Registration App & Data Repository

	CHG790609
	Contracts Viewer & Contracts Web Service for Registration



[bookmark: _Toc341787425][bookmark: _Toc343240287][bookmark: _Toc385870076]User Impact
All users of the Regional Business Applications (RBA), (i.e. IT-Solutions Shop, GWAC Management Module, and ITOMS) and the National Business Applications (NBA), (i.e. the Tracking and Ordering System (TOS), OMIS, WebTimesheets and FM Lite) are affected by the new ASSIST Registration application.  The user groups that are affected are:
· GSA Employee Users
· Client Users
· Contractor Users
[bookmark: _Toc341787427][bookmark: _Toc343240289][bookmark: _Toc385870077]Impact to Workflow
The ASSIST Registration system changes the user account registration process and the user account update process for users requesting access and those who already have user accounts to the RBA and NBA systems.  
The ASSIST Registration system does not change the order processing workflows within the RBA and NBA systems.
[bookmark: _Toc341787426][bookmark: _Toc343240288][bookmark: _Toc385870078]Change Description
The ASSIST Registration system provides a method for users to enter and update data on the following data elements:
· GSA Employee user accounts
· Client user accounts
· Client Organizations 
· Contractor user accounts
· Contractor Companies
· Contracts held by contractors

The ASSIST Registration system expands on the existing concepts of GSA POCs and Contractor POCs by enabling these users to review and approve/reject access requests directly in the system. 

This document provides a high-level, process-oriented view of the ASSIST Registration system.  The following resources provide highly detailed information on each form and process:
	Resource
	Location

	Help Documentation (form-by-form help)
	https://web.itss.gsa.gov/itss/v41_helpdocs.nsf/WebTellMeAbout!OpenView


	GSA Employee Training 
	https://web.itss.gsa.gov/itss/v41_helpdocs.nsf/LUIndex/FY14RegConDemoGSA 

	Client User Training
	https://web.itss.gsa.gov/itss/v41_helpdocs.nsf/LUIndex/FY14RegConDemoClients

	Contractor User Training
	https://web.itss.gsa.gov/itss/v41_helpdocs.nsf/LUIndex/FY14RegConDemoContractors




[bookmark: _Toc385870079]New User Account Registration
The ASSIST Registration system enables new, prospective GSA, Client and Contractor users to self-register for user accounts from the ASSIST Portal, or alternatively, for another person to register a user on their behalf.
Users may access the user account registration from the “Registration” menu option on the ASSIST Portal and initiate the process by selecting “Register GSA Employee”, “Register Client” or “Register Contractor” as appropriate for their situation (as illustrated by the red circle in Figure 1).  
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[bookmark: _Ref385255581][bookmark: _Toc385870134]Figure 1: ASSIST Portal
If a GSA user or Contractor Company POC user who already has a user account wishes to register a new user on their behalf, they may access the registration forms from their My Profile menu after having logged-in.  In both cases, the processes for registering a new user are approximately the same.
For GSA Employee users, the new user account registration process is as follows and as illustrated in Figure 2.
1. The new prospective user begins the process on the ASSIST Portal by selecting the Registration menu option and the Register GSA Employee sub-option.  
2. The first page enables the user to take the optional step to search for their name in the user account list to verify if a user account already exists for them.  
3. Provided that a user account does not exist for the user, the next step is to fill out and submit the GSA User Registration form.  
4. Upon submission of the form, email(s) are sent to the GSA Points of Contact (POCs) for the new registrant in accordance with the new prospective user’s Home Organization and for the access and roles requested.
5. The GSA POC(s) will login to the ASSIST Registration system to review the new user account request.  The GSA POC(s) will approve or reject access and role requests for the new user.
6. Upon approval or rejection of a role or access request, the new prospective user will receive an email notification.  If approved, the user will be able to login and access the systems to which they have been granted access.
One exception to this process is for users who request access to one of the following NBA systems: OMIS, WebTimesheets or FM Lite.  In these cases, upon approval by the GSA POC, the AASBS Helpdesk will receive an email notification to provision user accounts in the requested systems.  Upon completing the user account setup in these systems, the AASBS Helpdesk will notify the user of their access. 
While OMIS, WebTimesheets and FM Lite user account access is requested via the ASSIST Registration application, these systems do not currently interface to the ASSIST Registration application.
[image: self-register-process-recap3]
[bookmark: _Ref385256426][bookmark: _Toc385870135]Figure 2: Registration Process for New GSA User Account
For Client users, the new user account registration process is as follows and as illustrated in Figure 3.
1. The new prospective user begins the process on the ASSIST Portal by selecting the Registration menu option and the Register Client sub-option.  
2. The first page enables the user to take the optional step to search for their name in the user account list to verify if a user account already exists for them.  
3. Provided that a user account does not already exist, the user clicks the ‘Register’ button and the next step is to search for the Client Organization name.  If the user finds their organization (agency) in the list of registered organizations, they may select it and link their new user account request to it.  Otherwise, the user may indicate that they need to register the organization as well as their user account.
4. The next activity involved in the registration process is submission of the registration form.  If the user was able to locate their organization in the prior step, the system will display the Client User Registration form and the user will fill out their own user account information and request access to the existing organization.  If the organization was not found in the prior step, the system will display the Client Organization registration form which enables the user to simultaneously submit information about their agency as well as their own user account profile.  
5. Upon submission of the user account request the system will inspect the registrant’s email address.  If the email address ends in a .mil or .gov email domain extension, the system will send an auto-generated email to the user with instructions on how to activate their user account.  If the email ends in any other domain extension such as .com or .org, the system will send an email to the AASBS Helpdesk to assist the user with finalizing their user account request.
6. Upon completing the instructions in the email or with the help of the AASBS Helpdesk, the user and will be able to login and access the systems to which they have been granted access. 
[image: client_self_reg_recap2]
[bookmark: _Ref385256833][bookmark: _Toc385870136]Figure 3: Registration Process for New Client User Account
For Contractor users, the new user account registration process for a new user to an existing company is as follows and as illustrated in Figure 4.
1. The new prospective user begins the process on the ASSIST Portal by selecting the Registration menu option and the Register Contractor sub-option.  
2. The first page enables the user to search for their company in the list of companies already registered in ASSIST. 
3. If the user locates their company in the group already registered in ASSIST, then the user selects this company and initiates the optional step to search for their name in the user account list to verify if an account exists for them.  If their name is not found in the list of existing user accounts, the user will select the ‘Register’ button.
4. The next activity involved in the registration process is submission of a Contractor User Registration form.     
5. Upon submission of the user account request, the Company POC associated to the company selected in Step 2 will receive an email notification about the new user account request.  The Company POC will login to the ASSIST Registration system to review the new user account request.  The Company POC will approve or reject access and role requests for the new user.
6. Upon approval or rejection of a role or access request, the new prospective user will receive an email notification.  With approval, the user will be able to login and access the systems to which they have been granted access.
[image: self_registration_recap]
[bookmark: _Ref385257626][bookmark: _Toc385870137]Figure 4: Registration Process for New Contractor User Account for an Existing Company
For Contractor users, the new user account registration process for registering a new user and a new company is as follows and as illustrated in Figure 5.
1. The new prospective user begins the process on the ASSIST Portal by selecting the Registration menu option and the Register Contractor sub-option.  
2. The first page enables the user to search for their company in the list of companies not registered in ASSIST, but registered in the System for Award Management (SAM).  
3. If the user locates their company in the group not already registered in ASSIST, but registered in SAM, then the user selects this company and initiates the optional next step to search for their name in the user account list to verify if an account exists for them.  If their name is not found in the list of existing user accounts, the user will select the ‘Register’ button.
4. In the next step, the user will submit a Contractor Company and POC User Registration form for the company selected in step 2.   
5. Upon submission, the system will check to see if the person registering the company is the same as the Contractor POC in SAM for this company.  If so, the system will automatically approve the company and user account request.  If the person registering the company is not the Contractor POC in SAM for this company, then the system will notify the AASBS Helpdesk to assist the user with finalizing their user account request.
6. Upon approval or rejection of a role or access request, the new prospective user will receive an email notification. With approval, the user will be able to login and access the systems to which they have been granted access.
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[bookmark: _Ref385260104][bookmark: _Toc385870138]Figure 5: Registration Process for New Contractor User Account for a New Company
[bookmark: _Toc385870080]New Contract Registration
GSA Employees and Company POCs are empowered to register contracts in the ASSIST Registration system.
The process to register a new contract is as follows and as illustrated in Figure 6, Figure 7 and Figure 8.
1. The user begins the process after logon and navigation to the My Profile menu option and selection of the Contract option, Register Contract sub-option.  
2. The first page enables the user to search for their contract in the list of contracts already registered in ASSIST and in the list of contracts not registered in ASSIST, but registered in eLibrary, the system of record for GSA schedule contracts.
3. If the user finds their Contract in the group already registered in ASSIST, there is no need to re-register the contract.  The user can edit the contract record if needed. If the user finds their contract in the group not already registered in ASSIST, but registered in eLibrary, then the user selects this contract and clicks the Register button.  If the user does not find the contract number in the search steps, the user may register the new contract by clicking the Register a Non-Schedule Contract button.  
4. In the case where the user finds the contract in the list of contracts registered in eLibrary, the Contract Registration form will be displayed and partially populated with data pulled in from eLibrary.  In the case where the user clicks the Register a Non-Schedule Contract button the Contract Registration form will be displayed with an empty form and will require population of all the data on the form.  
5. Upon submitting an eLibrary contract, the system will verify that the logged-in user submitting the form is the Company POC for the contract.  If so, the system will automatically approve the contract and link it to the profile of the user that submitted the form.  If not, the system will send an email to the Company POC to alert them to review and approve/reject the new contract record.
6. Upon submitting a Non-Schedule Contract, the system will verify that an authorization letter is attached to the Contract Registration form and will send an email notification to the AASBS Helpdesk to review the authorization letter.
7. When the AASBS Helpdesk completes the review and approves the data, the contract will be set to Approved and the Company POC will be able to associate users in the company to the contract.

[image: contract_registration_022614]
[bookmark: _Ref385264502][bookmark: _Toc385870139]Figure 6: Registration Process for a new Contract (Search step)
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[bookmark: _Ref385264512][bookmark: _Toc385870140]Figure 7: Registration Process for a new Schedule Contract
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[bookmark: _Ref385264517][bookmark: _Toc385870141]Figure 8: Registration Process for a new Non-Schedule Contract
[bookmark: _Toc385870081]GSA User Account Updates
As illustrated in Figure 9, GSA users may use the ASSIST Registration system to update their own profile information, change their Home Organization, change their access to modules and roles by removing a privilege or requesting access to a new privilege, and viewing or adding attachments to their user accounts.  
[image: gsa_user_updates]
[bookmark: _Ref385267311][bookmark: _Toc385870142]Figure 9: GSA User Account Maintenance Options
Figure 10 provides an example of the User Maintenance – Profile Information for a GSA user as well as a view of the menu options available to a GSA employee user.
[image: gsa_profile_apr]
[bookmark: _Ref385266849][bookmark: _Toc385870143]Figure 10: Example of GSA User Profile page and Left-menu Options
[bookmark: _Toc385870082]GSA POC Functions
GSA POC users may use the ASSIST Registration system to do all the same functions as a regular GSA Employee user, but may also use the system to:
· Approve additional privileges for users in their management group(s) 
· Maintain user access/privileges for users in their management group(s) 
· Perform the quarterly validation for users in their management group(s) 
· Create new GSA POCs (Regional POCs only) 

Figure 11 provides an example of the POC Employee Management – POC Pending Roles page for a GSA POC user as well as a view of the menu options available to a GSA POC user.
[image: retrieve_user_list_apr]
[bookmark: _Ref385267055][bookmark: _Toc385870144]Figure 11: Example of GSA POC Pending Roles page and Left-menu Options
[bookmark: _Toc385870083]Client User Account Updates
As illustrated in Figure 12, Client users may use the ASSIST Registration system to update their own profile information, access information about their Organization(s), change their access to modules and roles by removing a privilege or requesting access to a new privilege, and viewing or managing the Alternates to their user accounts.  
[image: client_user_updates]
[bookmark: _Ref385267469][bookmark: _Toc385870145]Figure 12: Client User Account Maintenance Options
Figure 13 provides an example of the User Maintenance – Profile Information for a Client user as well as a view of the menu options available to a Client user.
[image: user_profile_040314]
[bookmark: _Ref385267619][bookmark: _Toc385870146]Figure 13: Example of Client User Profile page and Left-menu Options
[bookmark: _Toc385870084]Client Organization Profile
Client users may view the Client Organization Profile and list of users in the organization, Client POC users may edit the Client Organization profile.  Figure 14 provides an example of the Client Organization Profile page and displays the left-menu options available to a client user when accessing the Client Organization profile.
[image: client_org_profile_022014]
[bookmark: _Ref385267740][bookmark: _Toc385870147]Figure 14: Example of Client Organization Profile page and Left-menu Options
[bookmark: _Toc385870085]Contractor User Account Updates
As illustrated in Figure 15, Contractor users may use the ASSIST Registration system to update their own profile information, change their access to modules and roles by removing a privilege or requesting access to a new privilege, managing the Companies and Attachments associated to their user account, managing the Alternates and Peers associated to their user account and managing the Contracts associated to their user accounts.  
[image: contractor_user_updates]
[bookmark: _Ref385267961][bookmark: _Toc385870148]Figure 15: Contractor User Account Maintenance Options
Figure 16 provides an example of the User Maintenance – Profile Information for a Contractor user as well as a view of the menu options available to a Contractor user.
[image: profile_022714]
[bookmark: _Ref385268121][bookmark: _Toc385870149]Figure 16: Example of Contractor User Profile page and Left-menu Options
[bookmark: _Toc385870086]Company POC Functions
Company POC users may use the ASSIST Registration system to do all the same functions as a regular Contractor user, but may also use the system to:
· Approve new user account requests for the company
· Approve additional user role requests for the company
· Approve requests for access to company contracts 
· Search and view existing user accounts
· Create new user accounts
· View and maintain existing user account roles
· Perform annual validation of all company user roles
· Maintain the Company Profile
· Create new POCs for the company
· Register and maintain company contracts

Figure 17 provides an example of the POC Employee Management – POC Pending Roles page for a Company POC user as well as a view of the menu options available to a Company POC user.
[image: poc_roles_to_approve_022714]
[bookmark: _Ref385268419][bookmark: _Toc385870150]Figure 17: Example of Company POC Pending Roles page and Left-menu Options
[bookmark: _Toc385870087]Company Profile
Contractor users have the ability to view the Company Profile. Company POC users have the ability to edit the Company profile, manage company users, and manage company contracts and company POCs, as illustrated in Figure 18.
[image: company_profile]
[bookmark: _Ref385268753][bookmark: _Toc385870151]Figure 18: Company POC - Company Profile Maintenance Options
Figure 19 provides an example of the Company Profile page and displays the left-menu options available to a Company POC user when accessing the Company profile.
[image: company_profile]
[bookmark: _Ref385268834][bookmark: _Toc385870152]Figure 19: Example of Company Profile page and Left-menu Options
[bookmark: _Toc385870088]Contracts
Contractor users have the ability to view the Contract Profile. Company POC users have the ability to edit the Contract profile, manage contract users, and manage resellers and teaming agreements, as illustrated in Figure 20.
[image: contract_updates]
[bookmark: _Ref385269000][bookmark: _Toc385870153]Figure 20: Company POC - Contract Profile Maintenance Options
Figure 21 provides an example of the Contract Details page and displays the left-menu options available to a Company POC user when accessing the Contract Details.
[image: approval_contract_030414]
[bookmark: _Ref385269115][bookmark: _Toc385870154]Figure 21: Example of Contract Details page and Left-menu Options
[bookmark: _Toc341787428][bookmark: _Toc343240290][bookmark: _Toc385870089]Interface Impact
The existing ITSS interface to the System for Award Management (SAM) was updated to support the ASSIST Registration system:
· New Companies may only be registered in ASSIST Registration system if they are already registered in SAM.
· The Company data in the ASSIST Registration system will be updated from SAM data on a nightly basis.
The existing ITSS interface to eLibrary was updated to support the ASSIST Registration system.
· New schedule contracts may be registered by leveraging data available from the eLibrary data source.  
· Schedule contract data in the ASSIST Registration system will be updated from eLibrary data on a nightly basis.
[bookmark: _Toc341787429][bookmark: _Toc343240291][bookmark: _Toc385870090]Implementation Process
Data will be migrated and consolidated from ITSS and TOS to the new ASSIST database.
[bookmark: _Toc385870091]GSA Employee Data Information
· With deployment: RBA GSA user accounts and NBA GSA user accounts will be migrated and consolidated to the ASSIST database.  
· Consolidation is performed on a perfect match of first name, last name and email address.  If these three elements match, the system will automatically consolidate the separate user accounts into one.
· Exception for NBA DOI/NBC user accounts.  These accounts remain separate and unchanged.
· Usernames will be modified to reflect the ENT Username from the GSA profile; login with the ENT password.
· User permissions, orders, action items, etc. will be linked to the new single user account. In-process and signed Award Documents are not affected.
[bookmark: _Toc385870092]Client Data Information
· With deployment: NBA (TOS & OMIS) and RBA (ITSS) Agency and Bureau codes will be migrated and consolidated into the ASSIST database.
· With deployment: NBA (TOS) Client Organization and Client user data will be loaded into ASSIST.
· With deployment: RBA (ITSS & GWAC) Client user accounts will be migrated and consolidated to the ASSIST database.  
· Consolidation is performed on a perfect match of first name, last name and email address for approved user accounts.  If these three elements match, the system will automatically consolidate the separate user accounts into one.  
· User permissions, alternates (peers), associated organization records, orders, action items, etc. will be linked to the new single user account. In-process and signed Award Documents are not affected.
· With deployment: Email Notifications
· All RBA client users that had two or more user accounts that are consolidated to one will receive an automated email notification with their new user account name.
· All RBA client users will receive an email notification to reset their password in the ASSIST system.
[bookmark: _Toc385870093]Contractor Data Information
· With deployment: NBA (TOS) Contractor Company data and RBA (ITSS, GWAC, ITOMS) Contractor Company data will be migrated and consolidated by DUNS number, DUNS+4 and CCR/SAM data into the ASSIST database so that there is one Contractor Company record per DUNS & DUNS+4.
· Associated contracts, orders, etc. will be linked to the new single company record.  
· In-process Award Documents will not be affected unless the SAM company name and address differ from the Company name and address on the Award Document, in which case an update to the award will be required. 
· Signed Award Documents are not affected. 
· With deployment: RBA (ITSS & GWAC) Contractor user accounts and NBA (TOS) Contractor user accounts will be migrated and consolidated to the ASSIST database.  
· Consolidation is performed on a perfect match of first name, last name and email address.  If these three elements match, the system will automatically consolidate the separate user accounts into one.  
· User permissions, alternates, peers, associated company records, contracts, orders, action items, etc. will be linked to the new single user account. Specific names identified on in-process and signed Award Documents are not affected.
· For Company data migrated from ITSS, the Company POC will be set to the person(s) who currently have the ability to update the Company profile.
· With deployment: Email Notifications
· All contractor users that had two or more user accounts that are consolidated to one will receive an automated email notification with their new user account name.
· All contractor users will receive an email notification to reset their password in the ASSIST system.
· Post-deployment: Contractor Company data will be updated nightly from the System for Award Management (SAM / CCR).
· Company names will be replaced with the SAM company name based on a match on DUNS & DUNS+4 number.
[bookmark: _Toc385870094]Contract Data Information
· With deployment: NBA (TOS) Contract data and RBA (ITSS, GWAC) Contract data will be migrated and consolidated by Contract Number into the ASSIST database.
· Existing ITSS Contracts that are identified as Reseller or Teaming Agreement contracts will be labeled as Reseller and Teaming Agreements in ASSIST.
· Post-deployment: For contracts in eLibrary, Contract data will be updated nightly from eLibrary (FSS-19).
[bookmark: _Toc385870095][bookmark: _Toc341787430][bookmark: _Toc343240292]Changes in TOS, ITSS, and GWAC MM 
[bookmark: _Toc385870096]Changes in TOS
[bookmark: _Toc385870097]TOS Customer Document
· With deployment, there will be a new method to select the Customer (client) on the order.
· A Primary Client User is required to support up-coming Central Invoice Service Functionality which will have a role for the Primary Client User (and/or their alternates) to approve invoices.  
· The new role necessitates identifying at least one client user per TOS order.

· The existing Customer Document requires only that the Agency be selected.  The new form will require that the Agency and Bureau PLUS a primary Client User be selected.
[image: ]
[bookmark: _Toc385870155]Figure 22: Example of Primary Client User Selection
· Existing orders where Agency is already selected:

· In the near term, no action is required.  As the agency is already selected, it will remain as is.  

· For the next order modification after ASSIST Registration is implemented, it will be necessary to select the Primary Client User and optionally, Alternate Client Users.

· New orders where Agency is not yet selected.

· It will be necessary to select the Agency/Bureau and the Primary Client User.

· Prior to deployment of ASSIST Registration, the AASBS Helpdesk will be registering Client Users so that they are selectable on new orders or on order modifications.

· Post-deployment, New Client Users may self-register, GSA users may register Clients on the Client’s behalf, or the AASBS Helpdesk can help with registering Client Users.  (NOTE:  There will be no functionality for TOS Client Users until the Central Invoice Service is deployed).
[bookmark: _Toc385870098]Changes in ITSS
[bookmark: _Toc385870099]ITSS Client Ordering Information (COI)
· The Territory field will be populated with options associated with the selected Region for the order.

[image: ]
[bookmark: _Toc385870156]Figure 23: Example of COI with Territory selections for the Region

[bookmark: _Toc385870100]ITSS Award document
· If the winning contractor utilizes a Reseller contract for their winning bid, the remittance information will reflect the Reseller contractor address on the Award Document.

· If the winning contractor utilizes a Teaming Agreement contract for their winning bid, the remittance information will reflect the contract’s originating contractor remittance information.
[bookmark: _Toc385870101]Changes in GWAC Management Module

[bookmark: _Toc385870102]GWAC Order Data form
· The Contract Number dropdown list will include the Company name next to the Contract Number.
[image: ]
[bookmark: _Toc385870157]Figure 24: Example of Order Data form Contract Number with Company Name
· Reason for change: a Contract maybe associated to multiple companies in Reseller or Teaming Agreements.

[bookmark: _Toc385870103]GWAC CAF Payment Data form changes
· A new dropdown list for the contractor user to select their company.

[image: ]
[bookmark: _Toc385870158]Figure 25: Example of CAF Payment Data form selection list
· Reason for change: a contractor may be associated to more than one company.

[bookmark: _Toc385870104]GWAC Request Delegation form changes
· A new selection list has been added for the agency user to select their organization 

[image: ]
[bookmark: _Toc385870159]Figure 26: Example of Request Delegation Organization form selection list

· Reason for change: an agency user may be associated to more than one organization.

[bookmark: _Toc385870105]GWAC Manage Peer Access form changes
· The Client Peer selection list will include the Organization name.
[image: ]
[bookmark: _Toc385870160]Figure 27: Example of Peer Access List with added Organization

· Reason for change: A client may be associated with more than one organization.
 
[bookmark: _Toc385870106]Follow-On Support
If assistance is needed with an AASBS Business System, users are encouraged to contact 1 (877) 472-4877, AASBS.helpdesk@gsa.gov.
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Order Data

This information pertains to an awarded task order as reported by the Prime Industry Partner Awardee.
Order Number:

Order Description: 7

Contractor Company :

Contract Number :
Select—
Contract Family : [ GS07T00ABC0058 (TEST COMPANY1)
Functional Area : | GS09KIGABCO007 (TEST COMPANY2)
GS00QO7ABC0022 (TEST COMPANY1)
GS03T03ABC0003
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CAF Payment Data

This information pertains to the reconciliation data needed to properly identify each Contract Access Fee (CAF)
against the individual task orders the payment comprises of (i.e. actual payments usually represent contribution
Partner Awardee must be reported in this way. However, keep in mind that payments can only be combined by
For further information regarding the electronic payment information packet please click here.

Contractor Company :
RemitDate: | TEST COMPANY1
TEST COMPANY2
Voucher Number :

Total CAF Payment Amount: §
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Request Delegation

‘The GSA Office of GWAC Programs has a portolio of contracts to meet your Information Technology needs. To start, Ordering Contracting Off
task orders against a particular GWAC. This fole may be fulflled in one of two ways:

1. GSA-Managed Acquisition - A client agency may utiize GSA's procurement professionals to support the task order procurement ife-cyc
interested in this option, feel free to contact us and we'l put you in touch with one of our Client Support Centers.

2. Customer-Wanaged Acquisition - AISo referred to as Direct Order Direct Bill (DODB), this option allows the client agency the flexibiityt
to obtain the DPA.

Ifyoure an OCO and needto obtain a DPA, please select from the lst of cotracts and organizations below and submityour DPA request
GWAC Contract Family : | Connections I =]

Organization : |~ Select -

Visit our website atwww gsa.govigwacs 10 TES T01 DEPT OF STATE OFFICE OF SECY 28 ¥ou can contactto answer any questions
task orders against because the requirem| 0=\ OF MEDICAL SERVICES.
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Peer Access List

Peers have access to the same records as you and may perform functions on your behalf such as enteringlupdating
the additional supporting data for the task orders issued by you. I you've chosen for a peer to receive emails, they will
be carbon copied on the emails you receive from this system. To edit ths setting, you will need to remove them and
recreate the entry. If you have any questions, please feel free to contact the AASBS Help Desk at

aasbs helpdesk@gsa.gov.

Name Organization Email Peer Sent My Emails|
[Margaret & vinaief [ US Geological Survey o o Yes
[Paul Short US Geological Survey | [Paulshorb@usgeo com Yes
[Amber Gold US Geological Survey | fumber gold@usgeo com No

dd New Peer
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