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[bookmark: _Toc406507064]Task Information
Task Title: General Services Administration (GSA) AASBS - RBA
Document Title:  AASBS – Contract Payment Reporting Module (CPRM) December 2014 Enhancements Release - Release Notes
[bookmark: _Toc311025538][bookmark: _Toc341787420][bookmark: _Toc343240282][bookmark: _Toc406507065]Task Client
General Services Administration (GSA)
Federal Acquisition Service (FAS)
Office of the Chief Information Officer 
2100 Crystal Drive, Rm. 11052 
Arlington, VA 22202
[bookmark: _Toc481207049][bookmark: _Toc486839196][bookmark: _Toc486908690][bookmark: _Toc486909783][bookmark: _Toc486910565][bookmark: _Toc487603497][bookmark: _Toc487603800][bookmark: _Toc487604509][bookmark: _Toc487604680][bookmark: _Toc94080039][bookmark: _Toc126490009][bookmark: _Toc338832497][bookmark: _Toc339062392][bookmark: _Toc339076237][bookmark: _Toc339078869][bookmark: _Toc339090788][bookmark: _Toc351849531][bookmark: _Toc384516493][bookmark: _Toc412514320][bookmark: _Toc419855947][bookmark: _Toc440072321][bookmark: _Toc311025539][bookmark: _Toc341787421][bookmark: _Toc343240283][bookmark: _Toc406507066]Task Requirements
[bookmark: _Toc94080042][bookmark: _Toc126490012][bookmark: _Toc311025540][bookmark: _Toc341787422][bookmark: _Toc343240284][bookmark: _Toc406507067]Purpose 
The purpose of this release is to implement three enhancements that were identified during the CPRM prioritization sessions.

The following enhancements are included in the release:
· CHG79821 – Set Pay.gov Retired Payments to Rejected Status
· CHG84701 – Update Reconciliation Logic for Multiple, Identical CAF Payments
· CHG86364 – Consolidate Zero Invoice Functionality into the Invoice Data Form

[bookmark: _Toc406507068]CHG79821 – Set Pay.gov Retired Payments to Rejected Status
[bookmark: _Toc406507069]User Impact
· Contractors with CPRM access 
· GSA Users with the following permissions: CPRM ADMIN 
[bookmark: _Toc406507070]Impact to Workflow
No impact to the existing, overall CPRM workflow.  

Minor update to CAF Payment Data form workflow: If a Pay.gov payment is retired, then the CPRM CAF Payment Data form status will be set to ‘Rejected’.  A contractor may edit a ‘Rejected’ CAF Payment Data form and submit a new payment.
[bookmark: _Toc406507071]Change Description
This change enhances the CPRM by adding a new status entitled ‘Rejected’ to the existing status options ‘Pending’ and ‘Reconciled’ associated to a CAF Payment Data form.  Furthermore, it enables the contractor to submit a new Pay.gov payment on the ‘Rejected’ CAF Payment Data form. 
The system will set the status to ‘Rejected’ when the CPRM system receives notice from Pay.gov that a Pay.gov payment associated to the CAF Payment Data form is ‘Retired’ during the daily collection process.  A Pay.gov payment is set to ‘Retired’ whenever the electronic bank transfer cannot be completely executed and thus no funds are actually transmitted from the payer’s bank to the GSA’s bank.  There are several reasons that a Pay.gov payment may be retired, such as: the submitter is not authorized on the account or there are insufficient funds at the time the transfer is attempted.  
This change includes the following components: 
1. The CPRM-Pay.gov daily collection process which receives settled and retired records from Pay.gov on a nightly basis is enhanced to set the CAF Payment Data form to ‘Rejected’ if a retired record is received on the associated Pay.gov payment. Additionally, if the CAF Payment Data form had been previously set to ‘Reconciled’, the system will un-reconcile the payment.
2. The CPRM-GSA Finance reconciliation process is enhanced to not allow rejected Pay.gov general ledger payment records to re-reconcile with ‘Pending’ CAF Payment Data forms.  Furthermore, it is enhanced to allow a new pending general ledger payment to reconcile with a ‘Rejected’ CAF Payment Data form, to capture the use case where a re-payment is received from a source other than Pay.gov.
3. The CPRM CAF Payment Data form is enhanced, as follows:
a. If a Contractor user opens a ‘Rejected’ CAF Payment Data form to view it, the system will display the Edit button and a red text message with instructional text alerting the user to edit the form, update the Remit Date and then click the ‘Pay’ button to resubmit a Pay.gov Payment, as shown in Figure 1.  A CPRM ADMIN user will also have access to the Edit, but will not view the red text message.
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[bookmark: _Ref396380911][bookmark: _Toc406507084]Figure 1: Rejected CAF Payment Data Form – View Mode
b. A ‘Rejected’ CAF Payment Data form may be edited by a Contractor or CPRM ADMIN user.  If the user elects to edit the ‘Rejected’ CAF Payment Data form, the system will clear the existing Remit Date and require a new Remit Date to be entered before the form may be successfully submitted.  This change is illustrated in Figure 2.
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[bookmark: _Ref396382768][bookmark: _Toc406507085]Figure 2: Rejected CAF Payment Data Form – Edit Mode
c. Upon submitting an edited ‘Rejected’ CAF Payment Data form, the system will reset the status from ‘Rejected’ to ‘Pending’.  In this state, the Contractor user will have the ability to click the Pay button to submit a new Pay.gov payment to replace the previously rejected one, as shown in Figure 3.  The Pay’ button is not available to a CPRM ADMIN user, in accordance with existing functionality.
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[bookmark: _Ref406413854][bookmark: _Toc406507086]Figure 3: Pay Button Displayed on Thank You page
4. The Search for CAF Payment Data form is enhanced to include the ability for a user to search for ‘Rejected’ CAF Payment Data forms, as shown in Figure 4.
[image: ]
[bookmark: _Ref406414369][bookmark: _Toc406507087]Figure 4: Rejected CAF Payments on Search for CAF Payment Data page
5. The Search for Unreconciled CAF Payments page is enhanced to include ‘Rejected’ CAF Payments as well as the existing ‘’Pending’ CAF Payments, as illustrated in Figure 5.
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[bookmark: _Ref406419107][bookmark: _Toc406507088]Figure 5: Rejected CAF Payments on Search for Unreconciled CAF Payment Data page
[bookmark: _Toc406507072]Interface Impact
The interfaces are not altered or impacted, however the CPRM processing of data pulled from external systems has been updated with this change.
[bookmark: _Toc406507073]CHG84701 – Update Reconciliation Logic for Multiple, Identical CAF Payments 
[bookmark: _Toc406507074]User Impact
· Contractors with CPRM access 
· GSA Users with the following permissions: CPRM ADMIN
[bookmark: _Toc406507075]Impact to Workflow
None.
[bookmark: _Toc406507076]Change Description
This change enhances the CPRM-GSA Finance Reconciliation process to successfully reconcile CAF Payment Data forms when the system receives two or more CAF Payments on the same day with the same payment amount.  

Previous to this enhancement, when two or more payments were received on the same day, with the same payment amount, the system would flag the actual payments as one logical payment, group them together and thus prevent the two individual payments from successfully reconciling with the CAF Payment Data forms in CPRM.  

This logic has been changed such that two or more actual payments received on the same day with the same payment amount will be un-grouped and will be candidates to match and reconcile with CPRM CAF Payment Data forms. Figure 6 illustrates a situation where two identical payments with the same remit date have been reconciled.
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[bookmark: _Ref396386336][bookmark: _Toc406507089]Figure 6: Two Identical Payments Reconciled
[bookmark: _Toc406507077]Interface Impact
The CPRM – GSA Finance Reconciliation interface is not impacted, although the reconciliation process has been updated with this change.
[bookmark: _Toc406507078]CHG86364 – Consolidate Zero Invoice Functionality into the Invoice Data Form
[bookmark: _Toc406507079]User Impact
· Contractors with CPRM access 
· GSA Users with the following permissions: CPRM ADMIN
[bookmark: _Toc406507080]Impact to Workflow
No impact to the existing, overall CPRM workflow.  

This change impacts the method to submit a Zero Invoice Data form in that rather than using the ‘Enter Zero Invoice Data’ menu option to access and submit the Zero Invoice Data form, the user will utilize the ‘Enter New Invoice Data’ menu option and select ‘Zero Invoice’ on the Invoice Data form.  
[bookmark: _Toc406507081]Change Description
This enhancement includes the following features:
· The Zero Invoice Data form functionality is consolidated into the Invoice Data form 
· The existing Zero Invoice Data is migrated into the Invoice Data table
· The Order Data form is updated to remove the Zero Invoice table and incorporate zero invoice data records into the Invoice Data table
· The Upload Package functionality is updated to enable users to upload Zero Invoice Data records along with their Invoice Data records in a single package upload
· A Delete button is added to the Invoice Data form and Zero Invoice Data form in view-mode for CPRM ADMINS
The menu option previously located under ‘Invoice Data’ heading, entitled ‘Enter Zero Invoice Data’ and the corresponding Zero Invoice Data form have been retired.  Users may submit Zero Invoice Data records by accessing the Invoice Data form and selecting the Zero Invoice option.  Additionally, users may continue to use the Invoice Data form to submit regular invoice data.  Figure 7 illustrates the selection options on the Invoice Data form. The system does not provide a default selection thus requiring the user to select to enter a regular Invoice Data record or a Zero Invoice Data record.
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[bookmark: _Ref396388468][bookmark: _Toc406507090]Figure 7: New Selection: Invoice Data or Zero Invoice Data
Upon selecting the ‘Invoice Data’ radio button, the system will update the form to function in accordance with the existing Invoice Data form.  This functionality has not been changed, as illustrated in Figure 8.
[image: ]
[bookmark: _Ref406423024][bookmark: _Toc406507091]Figure 8: Invoice Data form for Regular Invoice Data
Alternatively, upon selecting the ‘Zero Invoice Data’ radio button, the system will update the form to provide the Zero Invoice Data form functionality, as illustrated in Figure 9.
[image: ]
[bookmark: _Ref406423310][bookmark: _Toc406507092]Figure 9: Invoice Data form for Zero Invoice Data
In Zero Invoice Data entry-mode, the user must enter a Reporting Year and Reporting Period in order to successfully submit the form. The Reporting Period is determined by the selected order’s contract’s contract family.  By default, the reporting period is set to ‘Quarterly’ for all contract families, but may be set to ‘Monthly’.  If a change is desired to a contract family reporting period frequency, the Reporting Period may be updated for a contract family by submitting a request to the AASBS Helpdesk.
The Invoice Data form includes new data validations to support the Zero Invoice Data functionality, as described in Table 1:
[bookmark: _Ref406424941][bookmark: _Toc406507096]Table 1: New Data Validations for Zero Invoice Data Functionality
	Validation Topic
	Validation Logic

	New Entry Invoice Data, warn change to Zero Invoice
	If the user enters data on the Invoice Data form and then elects to select the Zero Invoice Data radio button, the system will present a message warning the user that data will be lost.

	New Entry Zero Invoice Data, warn change to Invoice Data
	If the user enters data on the Zero Invoice Data form and then elects to select the Invoice Data radio button, the system will present a message warning the user that data will be lost.

	Zero Invoice Data form – Order Number
	Required field.

	Zero Invoice Data form – Reporting Year
	Required field.

	Zero Invoice Data form – Reporting Period
	Required field.

	Zero Invoice Data submission, no conflicting data validation

	If the user enters zero invoice data for a reporting year / reporting period, the system will ensure that there are no invoice data records with a Remit or Paid Date in the identified timeframe.

	Invoice Data submission, no conflicting data validation

	If the user enters invoice data, the system will ensure that there are no zero invoice data records that exist for the timeframe in which the Remit or Paid Date falls. 

	Zero Invoice Data form – No duplicates
	The system will ensure that the zero invoice data record is unique to the order.

	Zero Invoice Data form – Within Order Period of Performance
	The system will ensure that the zero invoice data reporting year / reporting period overlaps with the order’s period of performance by at least one day.



With this enhancement, existing data stored in GWAC_ZERO_SALES is migrated into GWAC_INVOICES table.  The GWAC_INVOICES table is updated to accommodate the following new fields: REPORTING_YEAR, REPORTING_PERIOD, and ZERO_INVOICE.
When new zero invoice data records are submitted, the system will create a record that is visible in the Invoice Data table on the Order Data form.  The Invoice Number will be constructed with format ‘ZERO INVOICE REPORT’<Reporting Period><Reporting Year>’. The date will reflect the first day of the reporting period or the first day of the period of performance, whichever is later.  The system will calculate the Amount and Estimated CAF Amount as $0.00.  An example of the Invoice Data table is depicted in Figure 10.  
The table entitled ‘Zero Invoice Data’ on the Order Data form has been removed.
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[bookmark: _Ref406426727][bookmark: _Toc406507093]Figure 10: Invoice Data Table Showing Zero Invoice Data record
The Upload Package feature has been enhanced to enable the user to include Zero Invoice Data records in the Excel or CSV upload files.  There has been no change to the Upload Package templates and they are accessible on the Help Document: CPRM Invoice Data – How to Import Multiple Invoices for Multiple Orders.  Zero Invoice Data records may be included in the file by adding a row with the following fields, as illustrated in Figure 11:
· The Order Number field is populated with the Order Number
· The Invoice Date is populated with the first day of the Zero Invoice reporting period
· The Line Type is set to ‘Zero Invoice’
· All other columns in the row must be empty
[image: ]
[bookmark: _Ref406427569][bookmark: _Toc406507094]Figure 11: Example Excel Template with Zero Invoice Data Row
CPRM ADMINS have the ability to delete existing Invoice Data and Zero Invoice Data records.  The system will present a Delete button on the Invoice Data or Zero Invoice Data form in view-mode, as depicted in Figure 12.
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[bookmark: _Ref406427844][bookmark: _Toc406507095]Figure 12: Example Delete Button on Invoice Data form
[bookmark: _Toc406507082]Interface Impact
None.
[bookmark: _Toc341787430][bookmark: _Toc343240292][bookmark: _Toc406507083]Follow-On Support
If assistance is needed with an AASBS Business System, users are encouraged to contact 1 (877) 472-4877, AASBS.helpdesk@gsa.gov.
Glossary


	Term
	Definition

	AASBS
	Assisted Acquisition Services – Business Systems

	ADMIN
	A role in the CPRM for a GSA user who performs the function of the Administrator of the system.  This is a ‘super user’ type role.

	CAF
	Contract Access Fee

	CPRM
	Contract Payment Reporting Module

	GSA
	General Services Administration

	GWAC
	Government-wide Acquisition Contract

	OCO
	Ordering Contracting Officer, also a role in the CPRM for a GSA user who performs the function of the OCO or a client user who performs the function of an OCO

	PCO
	Procuring Contracting Officer, also a role in the CPRM for a GSA user who performs the function of the PCO
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purposes of administrative reporting. At task order close-out, it is expected that the total invoice data amount equal the total obligated/funded amount of
the overall task order. To further ensure data consistency, the following guidelines, as applicable to your respective contract, must also be followed:

a ixed-Price task orders, charges may be reflected using the
b. For Time & Materials (T&M) or Labor-Hour task orders, fully loaded labor rates should be reported.
c. For Cost.type orders, the direct costs are expected with “indirect” amounts recorded separately.

d. "Not elsewhere classified” should only be used on an exception basis, and must be accompanied

a description.

n to these general guidelines, please refer to your respective contract or ordering guide for more information.

Order Number : | AH-EXAMPLE-01 =

Reporting Invoice Data or Zero
Invoice information for a reporting () Invoice Data |© Zero Invoice Data
period?

form updates to display the zero
invoice data fields.

Please enter a Reporting Year and Period for the Zero Invoice Data Report

Reporting Year:

Reporting Peri Select -

‘submit| | Cancel
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Invoice Data (add )
2 items found, displaying all items

Zero Invoice Data is included in
Invoice Data table with regular

invoice records.

Invoice Data # Date Amount EST CAF Amount
ZERO INVOICE REPORT M1 2014 01012014 5000 5000
INVO1 021152014 52640000 519653
Total Amount (All Invoice Data): 52640000 51953
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1 |Order Number Invoice Number Invoice Date LineID  Line Type Line Description  Line Location Line Unit Price Line Quantity Line Unit |
2 |UAT-IP-UPLOADPACKAGE  UPLO2012014 2/1/2014 1 Business Process Cons Business Process  Government Site 100 15 EA |
3 |UAT-IP-UPLOADPACKAGE UPL02012014 2/1/2014 2 Data Architect Data architect test Government Site 7 10EA 1L
4 ‘uAnwupmADmchGz UPL03012014 3/1/2014 1 Data Architect Data architect test_Government site 150 20 EA |
5 (UAT-IP-UPLOADPACKAGE /201 Zero Invoice =, |
6 |UAT-IP-UPLOADPACKAGE __|UPLI0012014 10/1/2004 1 Data Architect Data architect test Government Site 150 0EA |
7 iuumupmmmcmcs UPLI0012014 10/1/2014 Government Site 120 s0EA |
s

Zero Invoice Data data may be
—_— cluded in the upload package
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Invoice Data

This information pertains to the invoice data reported by the Industry Partner awardees for an awarded task order. Generally, this will apply
to the Industry Partner invoices as it is expected that the standard classification of charges will be used as defined here by the line item
charge "types”. If you choose (or are required) to deviate from this standard for an individual task order, you wil be required to preserve this
‘mapping of your invoiced charges for the purposes of administrative reporting, At task order close-out, it is expected that the total invoice.
data amount equal the total obligated/funded amount of the overall task order. To further ensure data consistency, the following guidelines,
as applicable to your respective contract, must also be followed:

a. For Fixed-Price task orders, charges may be reflected using the line item charge "Fixed-Price.

b. For Time & Materials (T&M) or Labor-Hour task orders, fully loaded labor rates should be reported.

c. For Cost.type orders, the direct costs are expected with “indirect” amounts recorded separately.

d. "Not elsewhere classified” should only be used on an exception basis, and must be accompanied with a description.

In addition to these general guidelines, please refer to your respective contract or ordering guide for more information.

Order Number : AHEXAMPLE-01
Invoice Number : INVO1
Invoice Remit or Paid Date : 02/15/2014

2 items found, displaying alltems.

Line ld Type Description | Location - [Price -|Quantity - |Unit -] Total
01| Applcations Developer (Joumeyman)| st Contracor Ste| 515000 | 80 1200000
2 ‘Computer Scientist st Contractor Site| 516000 | 80 51240000

The Delete button is available to
CPRM ADMINS on the Invoice Data

Created
4 or Zero Invoice Data form.

Last Updated By

Edit | | Delete || Print

Return to
Order Package





