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[bookmark: _Toc377547315]Task Information
Task Title: General Services Administration (GSA) AASBS - ASSIST
Document Title:  AASBS – Central Award Service Award Document PDF Release Notes
[bookmark: _Toc311025538][bookmark: _Toc341787420][bookmark: _Toc343240282][bookmark: _Toc377547316]Task Client
General Services Administration (GSA)
Federal Acquisition Service (FAS)
Office of the Chief Information Officer 
2100 Crystal Drive, Rm. 11052 
Arlington, VA 22202
[bookmark: _Toc481207049][bookmark: _Toc486839196][bookmark: _Toc486908690][bookmark: _Toc486909783][bookmark: _Toc486910565][bookmark: _Toc487603497][bookmark: _Toc487603800][bookmark: _Toc487604509][bookmark: _Toc487604680][bookmark: _Toc94080039][bookmark: _Toc126490009][bookmark: _Toc338832497][bookmark: _Toc339062392][bookmark: _Toc339076237][bookmark: _Toc339078869][bookmark: _Toc339090788][bookmark: _Toc351849531][bookmark: _Toc384516493][bookmark: _Toc412514320][bookmark: _Toc419855947][bookmark: _Toc440072321][bookmark: _Toc311025539][bookmark: _Toc341787421][bookmark: _Toc343240283][bookmark: _Toc377547317]Task Requirements
[bookmark: _Toc94080042][bookmark: _Toc126490012][bookmark: _Toc311025540][bookmark: _Toc341787422][bookmark: _Toc343240284][bookmark: _Toc377547318]Purpose 
The purpose of this release is to create a PDF of all existing award documents and all new awards documents issued in the Tracking and Ordering System (TOS) and in IT-Solutions Shop (ITSS) and store them in the Central Electronic Contract File (ECF).  The value in creating the award document PDF artifacts is to support the GSA’s business need to have all critical acquisition documentation located in the Central ECF and thus transferrable to the GSA’s Electronic Contract Management System (ECMS) in a future enhancement to the Central ECF.
[bookmark: _Toc377547319]CHG79994 – Convert all previously awarded documents to PDF format; Create PDFs on all new award documents
[bookmark: _Toc341787425][bookmark: _Toc343240287][bookmark: _Toc377547320]User Impact
· GSA Users 

Notes: 
· With this release, only GSA users will have access to the Award Document PDFs.  Other users, such as Clients and Contractors will have access in a future release of the Central Award Service.
· The Central Award Service Embedded PDF Award Document page may not display the PDF on the webpage using Microsoft Windows 7 operating system with the Google Chrome browser. In the event this occurs, the user may click the link at the top of the page to download the PDF and view in Adobe Reader.
[bookmark: _Toc341787427][bookmark: _Toc343240289][bookmark: _Toc377547321]Impact to Workflow
No impact to workflow.  TOS and ITSS award workflow is unchanged.
[bookmark: _Toc341787426][bookmark: _Toc343240288][bookmark: _Toc377547322]Change Description 
This enhancement creates PDFs of all award documents in TOS and ITSS. In other words, award document PDFs will be generated for orders that have been awarded in the past and for orders that will be awarded after this enhancement is released.
Existing Award Documents
For all existing award documents in TOS and ITSS, the system will generate PDFs of those award documents post-deployment of this enhancement.  The PDF generation process will take approximately 10 business days to complete, during which time the award document PDF for a particular order may not yet be available.  

For orders that have access to the Central ECF, the award document PDFs will be visible and accessible once generated, via the ECF.  For orders that were created prior to the Central ECF and lack links to the Central ECF, the PDFs will not be visible nor accessible until a future enhancement of the Central Award Service is deployed.

Note: for both TOS and ITSS users, the existing methods to view and access award documents remain intact and users will have the same access to award documentation as prior to this enhancement release.

New Award Documents
For all new awards generated post-deployment of this enhancement in TOS and ITSS, the award document PDF will be generated when the order status changes to ‘Awarded’.  

For TOS users: 
· When an original order is awarded, the award document PDF will be generated on the Form 300.
· When an order modification is awarded, the award document PDF will be generated on the Form 30.
· The PDF will be generated when the order or order mod status changes to ‘Awarded’. For example, when the obligation is completed in OMIS and the order status transitions from ‘Awaiting Obligation’ to ‘Awarded’.  

For ITSS users: 
· When a basic order (mod 000) or an order modification is awarded, the award document PDF will be generated to match the form that the user signed, either the Form 300, Form 30, Form 1155. Form 1449 or Form 26.
· The PDF will be generated when the order or order mod status changes to ‘Awarded’. For example, when the Contracting Officer submits their signature on the form and the order or order mod status changes to ‘Awarded’.  

Access via the Central ECF
For orders that have links to the Central ECF, the user may access the PDF in the Central ECF.  Figure 1 depicts the ECF access for TOS users and Figure 2 depicts the ECF access for ITSS users. 
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[bookmark: _Ref374036058][bookmark: _Toc377547326]Figure 1: TOS users access the ECF via link on Electronic Contract File page
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[bookmark: _Ref374035663][bookmark: _Toc377547327]Figure 2: ITSS users access the ECF via link in Order Package

For both TOS and ITSS users:
For original (mod 000) awards, the new award document PDF is stored in the Central ECF with the following attributes:
ECF Tab: ‘Award Documents’
ECF Category: ‘Award Document’ 
File Description: ‘System-generated PDF’
File Name: ‘Award Document for Order XXXX Mod XXX.pdf’
Uploaded From: ‘ASSIST: Central Award Service Award Document’
Version: ‘Final’ (TOS-only feature)

For order modification (mod > 000) awards, the new award document PDF is stored in the Central ECF with the following attributes:
ECF Tab: ‘Contract Modifications’
ECF Category: ‘Amendment of Solicitation/Modification of Contract/Refresh’ 
File Description: ‘System-generated PDF’
File Name: ‘Award Document for Order XXXX Mod XXX.pdf’
Uploaded From: ‘ASSIST: Central Award Service Award Document’
Version: ‘Final’ (TOS-only feature)

Figure 3 illustrates the award document data in the Central ECF.
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[bookmark: _Ref374036712][bookmark: _Toc377547328]Figure 3: Central ECF showing the new Award Document PDF files

Users may access the award document PDF from the Central ECF in the following manner:
· To download and view the PDF in Adobe Reader, click on the file name in the ECF.
· To open a view of the PDF embedded in a webpage in the Central Award Service, click the “ASSIST: Central Award Service Award Document” hyperlink in the ‘Uploaded From’ column.
· Users using Microsoft Windows 7 with the Google Chrome browser may not be able to view the PDF embedded in the Central Award Service webpage.  In this case, click the link at the top of the page to download the PDF.

Figure 4 illustrates the link in the Uploaded From column to access the Central Award Service.   Figure 5 shows a view of the PDF embedded in a webpage[footnoteRef:1]. [1:  Data is intentionally removed from the award document screenshot.  Actual award documents forms will be populated with appropriate data.] 
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[bookmark: _Ref374037725][bookmark: _Toc377547329]Figure 4: Central ECF 'Uploaded From' link to view embedded PDF.
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[bookmark: _Ref374037733][bookmark: _Toc377547330]Figure 5: Central Award Service - Embedded PDF Award Document
[bookmark: _Toc377547323]Interface Impact
A new interface was created to transition all TOS and ITSS award data to the ASSIST Central Award Service.


[bookmark: _Toc341787430][bookmark: _Toc343240292][bookmark: _Toc377547324]Follow-On Support
If assistance is needed with an AASBS Business System, users are encouraged to contact 1 (877) 472-4877, AASBS.helpdesk@gsa.gov.
[bookmark: _Toc377547325]Glossary

	Term
	Definition

	AASBS
	Assisted Acquisition Services Business Systems

	CAB
	Change Approval Board

	CHG
	Change Request

	FAS
	Federal Acquisition Services

	GSA
	General Services Administration

	ITSS
	IT-Solutions Shop

	PDF
	Portable Document Format

	TOS
	Tracking and Ordering System
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'ORDER FOR SUPPLIES AND SERVICES : See imstructions PAGE 1 OF 1 PAGE(S)|

1 DATE OF ORDER 2 ORDERNUMBER |3 CONTRACT NUMBER.
11210013 |607Q14BGP0003

FOR 5. ACCOUNTING CLASSIFICATION

GOVERNMENT [FonD. [OrRG [B/ACODE [0/C CODE
200%. CoDE  [F1 25
USE |A0TVR111]

ONLY  [FNC |C/E CODE|PROJ/PROS. |CC-A
|coDE INo.
o1 Hos

WITEM _[CCB__|PRICRFT (a1 [DISCOUNT

7.TO: CONTRACTOR (Name, address and =p code) 3 TYPE OF ORDER [REFERENCE YOUR.
A PURCHASE

[Please furmish the following on the terms specified on both sides of e order and the

attached sheets, if any, inclnding delivery as indicated

[ This delivery order i subject to instructions contained on tis side only of s form and

i ssued subject o the tems and conditions of the sbove mumbered contract

C.MODIFICATION NO. [AUTHORITY FOR ISSUNG

000

TYPE OF MODIFICATION:

94 EMPLOYER'S IDENTIFICATION 98 CHECK_IF APPROP WITHHOLD _|Except as provided herein,al terms and conditions of the original order, as heretofore
NUMBER 20% modified. remain unchanged.

104 CLASSIFICATION 10B. TYPE OF BUSINESS ORGANIZATION,
A Simall Business C. Corporation

11 ISSUING OFFICE (4ddress, |12 REMITTANCE ADDRESS (MANDATORT) 13 SEIP TO(Consignee address, zp code and telephone no.)
2ip code, and elephone no.)

14 PLACE OF INSPECTION AND ACCEPTANCE 15 REQUISITION OFFICE (Name, symbol and elephone no.)

istration Federal government computer system that is "For Official Use Only."
Privacy Statement
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