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Create COI cont’d / Bottom section / Edit mode





Click Submit and Proceed to BOMSOW to submit the COI and create a BOMSOW





Click Close Without Saving to close the COI without saving any changes





Click Save as Draft to the form as draft; can return to complete/submit at a later time





GSA users do not select an order type on the COI. The order type is derived from the type of task items awarded on the basic order.


If the order contains at least one LAB or FFP task item, then any type of task item can be added (FFP, LAB, COM, FEE) with an order Mod.


If the order does not contain an FFP or LAB (COM only) task item, then only COM or FEE task items can be added with a Mod.





Select the users assigned to the order. Selection of the CO is required when processing the Certification of Funds





Enter the Interagency Agreement number and/or attach a copy of the signed IA document





If the order was transferred from a region, enter the original order ID and ACT number. Used for reporting purposes





Enter a unique order ID (max. 12 characters).  Used for reference and identification





Select the Region, Program and Territory








