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[bookmark: _Toc289774608]Introduction
The following Release Notes describe content to be delivered through an enhancement to the Regional Business Application (RBA) software. 
[bookmark: _Toc94080042][bookmark: _Toc126490012][bookmark: _Toc289774609]Purpose
[bookmark: _Toc442001076][bookmark: _Toc481207054][bookmark: _Toc486839201][bookmark: _Toc486908695][bookmark: _Toc486909788][bookmark: _Toc486910570][bookmark: _Toc487603502][bookmark: _Toc487603805][bookmark: _Toc487604514][bookmark: _Toc487604685]The main purpose of this release is to enhance the RBA with Electronic Contract File functionality to categorize attachments within the order package.

This functionality is only applicable to new orders. Categorization functionality will not be available to external parties (contractors/clients). 




[bookmark: _Toc126474941][bookmark: _Toc126490013][bookmark: _Toc289774610][bookmark: _Toc94080043]updates included in ITSS 
This section provides details on updates implemented in IT Solutions Shop (ITSS). 
[bookmark: _Toc289774611]Changes Related to the ECF Tab Structure
[bookmark: _Toc289774612]Order Package Changes
For all new orders, the creation of the BOMSOW document establishes the ECF tab structure on the order package. The ECF tab structure is a collection of memorandum documents that represent the 28 ECF tabs. The location of the ECF tab structure on the order package is directly beneath the Chronology document.
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[bookmark: _Toc289440696]Figure 1: Order Package with ECF Tab Structure Highlighted



Order Modifications
Each time a new order modification is created, a new memorandum document will be created within the ECF tab structure. The new memorandum documents will be displayed beneath the Contract Modifications ECF Tab. By expanding the blue twisty, users will be able to reveal all of the modification memorandum documents in the order package.
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[bookmark: _Toc289440697]Figure 2: Order Package with Order Modification Memorandum Highlighted



[bookmark: _Toc289774613]Memorandum Document
Each of the 28 ECF tabs is represented by a Memorandum document. Both the Subject field and Other Text field are pre-populated and disabled. The Subject field will display the selection of “Other” and the Other Text field will display the name of the specific ECF Tab.
For several ECF Tabs, the Body field is also pre-populated but editable. 
By clicking on the Attach Files button, users will be able to access the revised Attachments Page.
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[bookmark: _Toc289440698]Figure 3: ECF Tab Represented as a Memorandum Document

Memorandum documents with saved attachments will now display the selected DCN after the attachment description and name. The memorandum document will display both attachments added directly on the Memorandum document as well as attachments added within the workflow that link to a specific ECF Tab. For a complete list of ITSS documents and their related ECF tabs, please see Appendix B.
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[bookmark: _Toc289440699]Figure 4: Memorandum with DCN Highlighted
[bookmark: _Toc289774614]Attachments Page
The Attachments page has been modified to enable users to select a single Document Category Name (DCN) for each attached file. Users will be required to select a DCN for every attached file using the category dropdown.
The list of DCNs that are displayed in the dropdown category list is dependent on the ECF tab that was selected from the ECF tab structure. For a complete list of ECF tabs and their associated DCNs, please refer to Appendix A.
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[bookmark: _Toc289440700]Figure 5: Attachments Page with Category Field Highlighted



Attachment Validation
A new validation has been added to ensure that a file name has been added when the user attempts to attach a file. Unique file names are now required across the entire order package. Additionally, users will be required to select a category before attaching a file. 
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[bookmark: _Toc289440701]Figure 6: Attachments Form with File Validation Errors Displayed

Re-categorizing Attachments
Users will be able to re-categorize attachments (i.e., change the DCN for an attached document) on the attachments page by changing the category in the Edit Attachments section and selecting the Return to Form button. Files added from within the workflow cannot be re-categorized from the ECF tab structure.
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[bookmark: _Toc289440702]Figure 7: Attachments Form with Category Field Highlighted
[bookmark: _Toc289774615]Changes Related to Attaching Files in the Order Workflow
[bookmark: _Toc289774616][bookmark: _Toc170095310]Attaching files to ITSS Documents
Files attached within the order workflow (e.g. on the BOMSOW document) will require users to select an ECF DCN when attaching a file. The range of DCNs that users can choose from is dependent on the form from which the user is attaching the file. For a complete list of ITSS forms and their associated ECF Tabs, please see Appendix B.
Once a file is attached to a document, the attachment will display the selected DCN after the file name and description.
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[bookmark: _Toc289440703]Figure 8: COI Document with Attachment and DCN Highlighted

Re-categorizing Attachments
In order to re-categorize or delete an attachment that has been added within the order workflow, users will be required to make changes from the document where the file was originally attached. Users will not be able to re-categorize or delete files that have been added from within the workflow by using the ECF tab structure.


[bookmark: _Toc289774617] Memorandum Button Removed
The Memorandum button has been removed from the COI document for new orders.
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[bookmark: _Toc289440704]Figure 9: Memorandum Button Removed from the COI document
[bookmark: _Toc118598945]
[bookmark: _Toc289774618]FOLLOW-ON SUPPORT
If assistance is needed with the RBA Application, users are encouraged to call 1 (877) 243-2889 and select option 1.


[bookmark: _Toc289774619]APPENDIX A: Tab to DCN MAPPING
	Tab
	Tab Name
	DCN

	1
	Procurement Request/Funding Certification
	Procurement Request/Funding Certification

	1
	Procurement Request/Funding Certification
	Customer IGE with rationale

	1
	Procurement Request/Funding Certification
	Funding Document

	1
	Procurement Request/Funding Certification
	IA Part A (Upload MOU)

	1
	Procurement Request/Funding Certification
	IA Part B (Upload MOU)

	1
	Procurement Request/Funding Certification
	Initial Requirement from Client

	2
	Describing Agency Needs
	Business Case

	2
	Describing Agency Needs
	Describing Agency Needs

	3
	Acquisition Strategy 
	Acquisition Plan

	3
	Acquisition Strategy 
	Acquisition Strategy

	3
	Acquisition Strategy 
	Bundling Determination

	3
	Acquisition Strategy 
	Determination of Federal Prison Industries Comparability

	3
	Acquisition Strategy 
	Market Research Results

	3
	Acquisition Strategy 
	Requests for Information (RFI)

	3
	Acquisition Strategy 
	SBA/Ability One Document

	3
	Acquisition Strategy 
	Source Selection Plan

	3
	Acquisition Strategy 
	GSA's Independent Government Cost Estimate

	4
	Determinations/Findings/Justifications
	Approvals

	4
	Determinations/Findings/Justifications
	Brand name justification and Competition Advocate Approval

	4
	Determinations/Findings/Justifications
	Determinations/Findings/Justification

	4
	Determinations/Findings/Justifications
	Justification for PoP over 5 years

	4
	Determinations/Findings/Justifications
	Ratification Documentation

	4
	Determinations/Findings/Justifications
	Statutory Exception documentation to Use of Fair Opportunity Process to IDIQ contracts

	4
	Determinations/Findings/Justifications
	Approval to use Contractors as Evaluators or Advisors

	4
	Determinations/Findings/Justifications
	Authorization to Use Government Supply Sources (FAR 51.1)

	4
	Determinations/Findings/Justifications
	Buy American Act

	4
	Determinations/Findings/Justifications
	D&F for Contract Type Other than FFP

	4
	Determinations/Findings/Justifications
	Limited Source Justification and Notification

	4
	Determinations/Findings/Justifications
	Use of Options

	4
	Determinations/Findings/Justifications
	Use of Multi-year contract

	4
	Determinations/Findings/Justifications
	508 Exception Determination

	5
	Department of Labor Wage Determinations
	Department of Labor Wage Determinations

	5
	Department of Labor Wage Determinations
	Service Contract Act/Davis Bacon Act Wage Determinations

	6
	Small Business Set-Aside Determination
	8(a) Offering and Acceptance Letters

	6
	Small Business Set-Aside Determination
	GSA Form 2689 - Procurement Not Set Aside

	6
	Small Business Set-Aside Determination
	Small Business Set-Aside Determination

	8
	Synopsis or Advertisement
	Synopsis or Advertisement

	9
	Presolicitation Notice/Conference
	Pre-Solicitation Notice/Conference

	10
	RFP/RFQ and Amendments
	Amendment of Solicitation/Modification of Contract/Refresh

	10
	RFP/RFQ and Amendments
	Contract Review Board (CRB) Review and Approval(>$500,000)

	10
	RFP/RFQ and Amendments
	Exchanges with Industry before Receipt of Proposals

	10
	RFP/RFQ and Amendments
	Pre-proposal conference record of proceedings

	10
	RFP/RFQ and Amendments
	RFP/RFQ and Amendments

	10
	RFP/RFQ and Amendments
	RFP/RFQ Gov't Responses

	10
	RFP/RFQ and Amendments
	RFP/RFQ Vendor Questions

	10
	RFP/RFQ and Amendments
	Solicitation

	10
	RFP/RFQ and Amendments
	Vendor Response Document

	17
	Responsibility Determination
	CCR Record

	17
	Responsibility Determination
	Certificate of Competency

	17
	Responsibility Determination
	Financial Documents

	17
	Responsibility Determination
	ORCA Record

	17
	Responsibility Determination
	PPIRS Information

	17
	Responsibility Determination
	Responsibility Determination

	20
	Unsuccessful Bids/Proposals
	Notifications to Unsuccessful Offerors

	20
	Unsuccessful Bids/Proposals
	Post-award Debriefing

	20
	Unsuccessful Bids/Proposals
	Pre-award Debriefing

	20
	Unsuccessful Bids/Proposals
	Unsuccessful Bids/Proposals

	21
	Mistakes in Bids/Protests
	Claims

	21
	Mistakes in Bids/Protests
	Cancellation Prior to Award

	21
	Mistakes in Bids/Protests
	Mistakes in Bids/Protests

	21
	Mistakes in Bids/Protests
	Post-award Protests

	21
	Mistakes in Bids/Protests
	Pre-award Protests

	23
	Contractual Action
	Contractual Action

	23
	Contractual Action
	Stop Work Order

	23
	Subcontracting Plan
	Electronic Subcontracting Reporting System (eSRS) Report(s)

	23
	Subcontracting Plan
	Subcontracting Plan

	30
	Contract Bonds/Insurance
	Contract Bonds/Insurance

	30
	Contract Bonds/Insurance
	Payment

	30
	Contract Bonds/Insurance
	Performance

	30
	Contract Bonds/Insurance
	NIH/CPS documentation

	31
	Payrolls
	Examination

	31
	Payrolls
	Payrolls and Basic Records

	32
	Inspection Reports
	Administrative Documentation

	32
	Inspection Reports
	Refund Request/ Reimbursement

	32
	Inspection Reports
	Inspection Reports

	34
	Invoices/Vouchers
	Invoices/Vouchers

	34
	Invoices/Vouchers
	Review/Accept/Reject Evidence & Back Up

	35
	Special Financing Documents
	Special Financing Documents

	35
	Special Financing Documents
	Assignment of Claims

	35
	Special Financing Documents
	Advance Payment

	38
	Post-Award Audits
	Audit Report

	38
	Post-Award Audits
	Audit Report Correspondence

	38
	Post-Award Audits
	Examination of Records

	38
	Post-Award Audits
	Inspector General (IG) Audits

	38
	Post-Award Audits
	Post-Award Audits

	38
	Post-Award Audits
	Request for the Audit

	39
	General Correspondence
	Administrative General Correspondence

	39
	General Correspondence
	Congressional Inquiry

	39
	General Correspondence
	General Correspondence

	39
	General Correspondence
	Legal Correspondence

	40
	Contract Modifications
	Memo to File

	40
	Contract Modifications
	Amendment of Solicitation/Modification of Contract/Refresh

	40
	Contract Modifications
	Approval to use Contractors as Evaluators or Advisors

	40
	Contract Modifications
	Approvals

	40
	Contract Modifications
	Authorization to Use Government Supply Sources (FAR 51.1)

	40
	Contract Modifications
	Brand name justification and Competition Advocate Approval

	40
	Contract Modifications
	Business Case

	40
	Contract Modifications
	CCR Record

	40
	Contract Modifications
	Cert - Cost or Pricing Data

	40
	Contract Modifications
	Contract Bonds/Insurance

	40
	Contract Modifications
	Contract Review Board (CRB) Review and Approval(>$500,000)

	40
	Contract Modifications
	D&F for Contract Type Other than FFP

	40
	Contract Modifications
	Department of Labor Wage Determinations

	40
	Contract Modifications
	Determinations/Findings/Justification

	40
	Contract Modifications
	Discussions/Negotiations

	40
	Contract Modifications
	EPLS upon award

	40
	Contract Modifications
	Final Tech/Cost Report

	40
	Contract Modifications
	FPDS

	40
	Contract Modifications
	Funding Document

	40
	Contract Modifications
	PNM (Price Neg Mem)

	40
	Contract Modifications
	Responsibility Determination

	40
	Contract Modifications
	Revised Proposals

	40
	Contract Modifications
	Service Contract Act/Davis Bacon Act Wage Determinations

	40
	Contract Modifications
	Synopsis or Advertisement

	40
	Contract Modifications
	Use of Options

	40
	Contract Modifications
	Vendor Response Document

	40
	Contract Modifications
	GSA's Independent Government Cost Estimate

	41
	Termination Documents
	Cure and Show Cause Letter(s) - Termination

	41
	Termination Documents
	Demand Letter

	41
	Termination Documents
	Determination of Need to Re-Procure

	41
	Termination Documents
	Notice of Termination

	41
	Termination Documents
	Settlement Agreement

	41
	Termination Documents
	Termination Documents

	42
	Contract Closeout Documents
	Close-Out Checklist

	42
	Contract Closeout Documents
	Close-Out Memorandum

	42
	Contract Closeout Documents
	Contract Closeout Documents

	42
	Contract Closeout Documents
	Contract Completion Statement

	42
	Contract Closeout Documents
	Contractor Past Performance (CPS)

	43
	Evaluation
	Competitive Range Determination and Documentation

	43
	Evaluation
	Discussions/Negotiations

	43
	Evaluation
	Final Tech/Cost Report

	43
	Evaluation
	Late Proposals/Revisions/Modification or Late Withdrawal of Proposals

	43
	Evaluation
	No Response Correspondence

	43
	Evaluation
	Non Disclosure Statement

	43
	Evaluation
	Receipt of Proposal Log and EPLS Review

	43
	Evaluation
	Revised Proposals

	43
	Evaluation
	Evaluation

	43
	Evaluation
	Clarifications

	43
	Evaluation
	Evaluation Training/Participation Documents

	44
	Award Decision Documentation
	Award Decision Documentation

	44
	Award Decision Documentation
	Cert - Cost or Pricing Data

	44
	Award Decision Documentation
	EEO Compliance Review Docs/Reports

	44
	Award Decision Documentation
	EPLS upon award

	44
	Award Decision Documentation
	PNM (Price Neg Mem)

	44
	Award Decision Documentation
	Pre Award Approvals

	45
	Award Documents
	Award Document

	45
	Award Documents
	Award Notification, Congressional Notifications

	45
	Award Documents
	FPDS

	46
	Post Award Documentation
	Post Award Documentation

	47
	Surveillance
	(CPS) Contractor Past Performance

	47
	Surveillance
	COTR delegation and training certification

	47
	Surveillance
	Deliverables Report

	47
	Surveillance
	QASP

	47
	Surveillance
	QCP

	47
	Surveillance
	Surveillance

	47
	Surveillance
	Surveillance Summary Reports (Monthly Status Reports)





[bookmark: _Toc289774620]APPENDIX B: ITSS FORM TO TAB MAPPING
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