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TASK TITLE:
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Regional Business Application V10.0.0 Release Notes
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10.0.0
DATE:
03 / 25 / 2010

1 TASK REQUIREMENTS
1.1 Task Client 

General Services Administration (GSA)
Federal Acquisition Service (FAS)
Office of the Chief Information Officer
2100 Crystal Drive, Rm 11052
Arlington, VA 22202  

1.2 Introduction 

The following Release Notes illustrate the complete understanding of the content of the delivery of the updated Regional Business Application (RBA) software. The Release Notes detail the enhancements and updates to the RBA system. 

1.3 Purpose 

The main purpose for this release is to update the RBA with functionality to support Expanded Funds Management (EFM). This enhancement will provide GSA end-users with the ability to track the assignment of task order funding to specific “task items” of a task/delivery order. It will also give GSA end-users the ability to assign the “burn-order” of client agency funds when invoices are processed for specific task items within the ITSS and ITOMS applications. 

  

With the delivery of these enhancements, users will be able to designate funds to be allocated and used in a specific sequence based on the introduction of “task items” on purchase orders.  
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Figure 1: Task Delivery Workflow (ITOMS processes are shaded)
 
The processes involved in the task/delivery order workflow are as follows: 

·        Create Client Ordering Information (COI) 

·        Create Bill of Materials/Statement of Work (BOMSOW) 

·        Create Request for Quotes (RFQ) or Directed Buy 

·        Create Quotes 

·        Create Market Analysis 

·        Create Certification of Funds 

·        Obligate Funds 

·        Create Purchase Order (PO) 

·        Generate Purchase Order/ACORN Flat files 

·        Generate Bills for Fee-only Task Items 

·        Generate Monthly Accruals and Flat Files 

·        Create Invoice Acceptance Information Document 

·        Process Invoice for Payment 

·        Generate Receiving and Billing Flat Files 

·        Create Credit/Debit Bills (Billing History) 

·        Create Credit-Re-bills (Billing History) 

·        Process Order Modifications 


The release notes associated with the EFM enhancement are presented by application (ITSS vs ITOMS) in the order of the above workflow.  

2 UPDATES INCLUDED IN ITSS 

 This section provides details on updates implemented for the ITSS application            

2.1 Create COI 

The first step of the basic order workflow is the creation of the Client Ordering Information (COI) document. This section identifies changes made to the data attributes within this form. 
  

2.1.1 COI "Type of Task" Field Removal 

The field “Type of Task” has been removed from the COI. The order type is now derived at the time of award based on the type of active task items awarded on the basic order leg.  
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Figure 2: “Type of Task” field in the previous COI view
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Figure 3: New COI view with “Type of Task” field omitted
  

2.1.2 COI “Funding Type” – Fee Only Task Items 

Fee-only (FEE) task items can only be added to orders with the default “Regular” Funding Type.  If users select “Credit Card” or “Direct” Funding Type in this field, the following notification will be displayed:  "Fee-only task items can only be added to orders with Funding Type 'Regular'."  

2.2 Create BOMSOW 

Once the Client Ordering Information form has been created and submitted, the next step in the workflow is the creation of the Bill of Materials / Statement of Work (BOMSOW). This section identifies changes made to this form.

2.2.1 Period of Performance/Delivery Dates 

The order-level Period of Performance and/or Delivery Date is now non-editable and is derived upon submission of the BOMSOW.  
For task items that are LAB and FFP in nature, the order-level Desired Period of Performance start date is the minimum POP start date of all active LAB/FFP task items, while the Desired Period of Performance end date is the maximum POP End Date of all active LAB/FFP task items.  
For COM task items, the order-level Desired Delivery Date is the maximum delivery date of all active COM task items.  
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Figure 4: Previous Draft BOMSOW with editable order-level POP and Delivery Dates (mixed order)
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Figure 5: New Draft BOMSOW with no order-level POP or Delivery Dates
2.2.2 Adding Task Items on the BOMSOW  

A new table has been added to the BOMSOW to give users the ability to add and remove task items.  A task item is a specific itemized task that belongs to an order.  The three types of task items that can be added on the BOMSOW are:

· COM
· LAB 
· FFP 

(FEE task items are not added on the BOMSOW, but are added on the Directed Buy, Market Analysis and Order Modification forms as discussed in the sections below.) 
Every order is required to have at least one active task item in order to proceed through the workflow. The following fields will be offered to the user when adding each task item:
· Task Item No – unique alphanumeric identifier for each task item entered. This value should not include any special characters (including a space within the number).
· Period of Performance / Delivery Dates – POP dates for LAB/FFP task items & Delivery Dates for COM task items

· Active / Inactive indicator – ability to mark a task item Active or Inactive (Inactive task items are still bid on by contractors but do not need to be funded until they are activated on subsequent order modifications.)
· Remove Icon – provides the user with the ability to remove a task item when in edit mode 

Once an RFQ or Directed Buy is created, the BOMSOW will be locked down and all task item data will become un-editable. Rejection of Directed Buy or RFQ will render the task item table editable again. 
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Figure 6: Task Item Selections
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Figure 7: Task Item Table
  

  

Any combination of task items can be added to an order and up to 796 task items can be created against a single order.  
Please Note: If a base order containing only active COM task items is awarded, any subsequent order modifications will be restricted to COM and FEE task items.  If the BOMSOW has only active COM task items upon submission, a soft validation message will be displayed to notify users of this restriction. 
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Figure 8: BOMSOW COM task item validation

2.3 Create Request for Quote  

GSA users have the ability to request quotes from vendors selected on the BOMSOW.  The RFQ document now displays, in table format, the active and inactive task items created on the BOMSOW.
The table includes the POP dates for LAB and FFP task items, and the delivery date for COM task items as entered on the BOMSOW.  The table is sortable by each column with the default sort being the “Item No.” column in ascending order.  
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Figure 9: RFQ
If users select to publish the RFQ/RFI in e-Buy, the task items created in ITSS will be pushed to e-Buy as line items for contractors to bid on individually. 
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Figure 10: Publish in e-Buy
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b Add Category

RFQ ID
RFQ233640

RFQ Title

Project Descriptor

RFQ Close Date
02/28/2010 07:

Line Items

:00 PM EST

Mfr. part No/NSN/Item

Task Item Type:
Task Item Type:
Task Item Type:
Task Item Type:
Task Item Type:
Task Item Type:
Task Item Type:

Description
Order Summary

FFP; Task Item Number: 67702
LAB; Task Item Number: 67703
LAB; Task Item Number: 67704
LAB; Task Item Number: 67705
LAB; Task Item Number: 67706
LAB; Task Item Number: 67707

COM; Task Item Number: 67708 Delivery Date:09/01/2010

Reference #
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| Delivery
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Manufacturer
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EA @
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EA ()
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EA

To submit a quote for this RFQ, you must be registered in the Regional Business Application (RBA). (Please Note: Registration must be
completed using the same Username (first/last name), Vendor Company, Duns Number, and Contract Number referenced in the Quote
submittal). Additionally, please submit your quote using only the line items on the RFQ. Any additional line items added to your quote will be
ignored and will not be considered or displayed in the RBA.

Attached Documents:

shipping Address
(1) Address1:

THE LEGISLATIVE BRANCH

1245 Schematic Ave
Suite C

San Diego, CA 92126
United States

Individual Receiving Shipment
Shipping Person
(858) 555-1234
shippingperson@hotmail.com





Figure 11: e-Buy RFQ
   

2.4 Create Quote 

Vendors selected to participate in the RFQ process (and GSA users submitting faxed quotes) will have the ability to enter quote values for each task item in a table pulled from the RFQ.  Quote values are required for each task item regardless if it is currently active or inactive.  
The quote table will not display FEE task items since this type of task item is not the responsibility of the contractor. The Total Quote $s field is no longer editable; the system will calculate this value as a sum of the individuals task item amounts when the user clicks on the “Calculate” button. 
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Figure 12: ITSS Quote

If the RFQ was submitted in e-Buy, contractors will submit their quotes by entering the Unit Price for each line item which corresponds to the task items in ITSS.  
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Figure 13: e-Buy Quote
2.4.1 Quote Summary for Unregistered Contactors 

Upon the closing of an RFQ published in e-Buy, the Quote Summary for Unregistered Contractors displays the quotes submitted in e-Buy by vendors not registered in RBA.  Quotes can now be viewed as single rows displaying the total quote amount, or as an expanded view displaying the quote details for each task item.  The expanded task item view is sortable by all columns for each quote. 
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Figure 14: Quote Summary for Unregistered Contractors
2.5 Create Market Analysis 

The Market Analysis provides GSA with the ability to select the winning quote from an RFQ and apply surcharges/fees at the task item level.  The Contractor Bid Summary Table now displays the Total Order Price for each vendor’s quote.  This is calculated as the sum of the task item quote amounts as entered by the vendors on their respective quotes.  
This table will be displayed only until the Market Analysis has reached an “In-Process” status.  
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Figure 15: Draft Market Analysis

An “Export Bids at Task Item Level” button has been added above the Contractor Bid Summary Table.  Clicking this button will export the detailed quotes to an Excel spreadsheet which can be manipulated by GSA.  The vendors are displayed as columns with their task item quote amounts displayed as rows.  
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Figure 16: Export Bids Spreadsheet
Once contractor selection has been made, the Market Analysis form will display the updated Dollars Subform as described in section 2.7.  For base orders, the Market Analysis Dollars Subform will populate with active and inactive task item data as entered by the winning contractor on their bid.  
For order modifications, the form is populated with all task item data entered by the user on the Order Modification form.  Additionally, GSA users will have the ability to create FEE task items. This allows users to charge various types of fees to the client in addition to the contractor costs. 
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Figure 17: Market Analysis Dollars Subform
2.6 Create Directed Buy 

The Directed Buy form now includes the updated Dollars Subform as described in section 2.7.  The Directed Buy Dollars Subform is populated with all active and inactive task item data entered by the user on the BOMSOW.

GSA users will be required to enter the cost amounts for each task item as well as the Contractor Proposed amounts.  Additionally, GSA users will have the ability to create FEE task items. This allows users to charge various types of fees to the client in addition to the contractor costs. 
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Figure 18: Directed Buy
2.7 Dollars Subform  

The changes implemented on the Dollars Subform for EFM represent a paradigm shift to the way order amounts are calculated in RBA.  The Dollars Subform on base orders is found on either the Market Analysis or Directed Buy document.  The Dollars Subform on Order Modifications (and Market Analyses issued on Order Modifications) has additional functionalities that are discussed separately in section 2.13. Unless specifically stated, any features discussed in the basic order section also exist on the Dollars Subform for Order Modifications. 
2.7.1 Dollars Subform – Base Order (Market Analysis / Directed Buy) 

The Dollars Subform now provides GSA users with the ability to assign fee amounts to individual task items on an order.  Task item data is pulled from the winning contractor’s quote if an RFQ was issued or directly from the BOMSOW if the order is a Directed Buy.  
Task items are populated into a table where fees/charges are assigned and the order amounts are automatically calculated.  
Each task item row will display the Type of Task, Item No. and Description as entered on the BOMSOW.  
For basic orders, the Dollars Subform is the last form that users can use to mark a task item active or inactive before proceeding to the CERT. The task item data (Item No., Description, POP/Delivery Dates, Active Flag) will become locked down once a CERT has been sent to the FM. 
Once a task item has been awarded, it cannot be marked inactive on future Order Modifications. 
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Figure 19: Dollars Subform – Task Info
If the parent form on a basic order is a Market analysis, then the Contractor Proposed Amount field will display as a non-editable field that is populated with the task item amounts from the winning contractor’s quote.  
If the parent form on the basic order is a Directed Buy, then the Contractor Proposed Amount field will be editable and required.  
If the parent form is an Order Modification, then the Contractor Proposed Amount field will display as a non-editable field for all preexisting task items and editable for newly added task items.  
If GSA issues an RFQ on the Order Modification, the new task item quote amount from the winning contractor’s quote will be displayed on the subsequent Market Analysis. 

  [image: image22.jpg]Contractor | Prior CosttoGSA | New Task ltem
Acwe | Type | temio, | escripton || prop 2SS | ceeeor i Typeof Charge | Fes Amount Costiossa Costioclient | g,
. Decrease * .
50,00
coM 001 |test COM 5$1,000.00 700000 || $1.00000] |[Flat Fee [ 51,000 0] $1.00000 52,0000
5000 [ &
LAB 002 |testLAB 52.000.00 20000 52.00000] |[Surcharge ] i 52.000.00 52.080.00
5000 g |3
FFP 003 |testFFP 5$3.000.00 $3.00000] |[Surcharge ] $3.00000 5315000

$3.00000

$150.00





Figure 20: Dollars Subform – Contractor Proposed Amount

The Prior Cost to GSA field displays the most recent Cost to GSA amount taken from the last awarded order leg.  If the Dollars Subform is on a basic order, this field will always display $0.00.  
The Increase or Decrease field displays the calculation of New Task Item Amount – Prior Cost to GSA (on basic orders this will match the New Task Item Amount).  

The New Task Item Amount field is entered by GSA users and is the amount that will be funded on the current order leg.  
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Figure 21: Dollars Subform – Prior Cost/New Amount
 
Users will select the Type of Charge from the dropdown menu for each task item 
· If the Type of Charge selected is “Flat Fee”, then the Fee Amount column will display an editable field where users will enter the flat fee amount.  
· If the Type of Charge selected is “Surcharge”, then the Fee Amount column will display an editable surcharge rate field and a non-editable calculated surcharge amount field. 
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Figure 22: Dollars Subform – Type of Charge/Fee Amount

Users can elect to apply a single surcharge rate across all task items with Type of Charge equal to “Surcharge” by specifying a specific surcharge % in the field depicted in Figure 23. Clicking the Apply button will create surcharge fees for all applicable task items based on the specified surcharge %.  
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Figure 23: Dollars Subform – Apply Single Surcharge Rate
The Cost to GSA value will always reflect the value of the New Task Item Amount field.

The Cost to Client field is calculated as the Cost to GSA + Fee Amount. 
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Figure 24: Dollars Subform – Cost to GSA/Client

The Current Project Value is now a non-editable, calculated field. This value is derived as the sum of all task item Contractor Proposed Amount values for all task items whose POP/Delivery Dates fall within the order-level POP/Delivery Date. 
In order to enforce the data integrity of this field, a validation has been implemented requiring that the New Task Item Amount does not exceed the Contractor Proposed Amount. If the New Task Item Amount needs to be increased above the Contractor Proposed Amount, GSA users will need to issue an RFQ in order to receive a quote with the increased Contractor Proposed Amount from the contractor.  
The Grand Total for Incremental Funding field is now a non-editable field that is calculated as the sum of all New Task Item Amounts. 
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Figure 25: Dollars Subform – Current Project Value
  

 When users select the “Calculate” button on the Dollars Subform, the system will calculate values for the following fields: 

· Current Project Value 

· Grand Total for Incremental Funding 

· Increase or Decrease 

· Fee Amount (when Type of Charge = “Surcharge”) 

· Cost to GSA: New Task Item Amount + Prior Cost to GSA 

· Cost to Client: Cost to GSA + Fee Amount 

· Order Totals:  Summation of task item values for active task items.  
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Figure 26: Dollars Subform – Calculate
2.7.2 Add a Task Item  

On base orders, users will be able to add FEE task items by clicking the “Add Task Item” button on the Market Analysis and Directed Buy forms.  This button will add fee task items only. If LAB, COM, or FFP task items are desired, users must return to the BOMSOW to add additional task items on the base order.  
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Figure 27: Add Task Item for Base Orders

Selecting the Add a Task Item button will navigate users to the Add a Task Item form where they will be able to add fee only task items. 
FEE task items are displayed in a separate table beneath the Task Items table. The FEE Only Task Items table provides users with the functionality populate each row with applicable information related to the FEE only task item. 

Users can mark FEE task items as active/inactive, provide an Item No., select a description from a dropdown menu, select a Billing Preference, and add comments. 
If users select "Use Distribution Schedule" as the Billing Preference option, they will be required to enter comments which will be displayed to ITOMS users when processing fee only billing.  
Users can also elect to remove FEE task items by clicking the red ‘X’ icon in the Remove column.  Once FEE items have been added, users must submit the form in order to return to the Dollars Subform. 

Upon returning to the Dollars Subform, users will need to click the “Calculate” button at the bottom of the form to recalculate the order totals with the added FEE task items. 

[image: image30.jpg]GSA IT-Solutions Shop
B You are signed in as George GSA IT-Solutions | ITOMS Guide Me « Site Help « Contact Us - Need Assistance « Log Out

Add | Edit Task ltems

Taskitems may be specified as "Fee-only". Fee-only task items may be used o bill the client a fee that is not directly linked to  specific task item.

« "Fee-only" task items can only be added to the order on the Market Analysis, Directed Buy, or Order Modification.
« Taskitems that are not "Fee-only" can only be added to the order on the BOMSOV! or Order Modification.

Task Items:
Active® | Type* | item No.* Description * POP From Date * POP To Date * Delivery Date * Remove
com 001 |testCOM na na 03/12/2010
[P 002 |testLAB 03/12/2010 03/19/2010 wa
FFR 003 |testFFP 03/18/2010 03/25/2010 nia

Fee-Only Task Items:

Active® | Type | hem No.

FEE << Select a descript

Description * Billing Preference * Comments * Remove

© Bill entire amount

© Use distribution schedule

submit





Figure 28: New Add/Edit Task Items Form
2.7.3 View Task Items 

To provide the users with a simplified view of the task items on an order for review purposes, a ‘View Task Items’ form has been created.  
Selecting the “View Task Items” button (made available when the Dollars Subform is in ‘view’ mode) navigates users to a form displaying all task items and their corresponding POP or Delivery Dates.  
On Order Modifications, this table will display the POP and Delivery dates for the previous mod as well as the current mod.  The fee only task items are displayed in a separate table for easy reference.  
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Figure 29: View Task Items
2.7.4 Dollars Subform – Contractor View  

Contractors have the ability to view a condensed, non-editable task item table on the Directed Buy and Order Modification forms consisting of the following fields for each task:  Active, Type, Item No., Task Item Description and Price. 
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Figure 30: Dollars Subform – Contractor View
2.7.5 Dollars Subform – Client View  

Clients have the ability to view a condensed, non-editable task item table on the Directed Buy and Order Modification forms consisting of the following fields for each task:  Active, Type, Item No., Task Item Description and Cost to Client. 
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Figure 31: Dollars Subform – Client View
2.8 Certification of Funds (ITSS) 

Once a contractor has been selected for an award, GSA will certify funds to be used on the order.  The following section details the changes to the Certification of Funds form in ITSS.  
2.8.1 Verify Dates 

Upon clicking the “Certify Funds” button (Order Modification, Directed Buy, and Market Analysis forms), a view displays which exhibits the pertinent order dates for review purposes before proceeding to the CERT.
This form now includes the POP and Delivery Dates for the individual task items on the order, as well as the order type and description.  
Users have the option to submit the form if the information displayed is acceptable, or, upon clicking the ‘Edit’ button, will be redirected back to the BOMSOW or corresponding Order Modification to perform any corrections.  
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Figure 32: Verify Dates for Individual Task Items
2.8.2 Fund Task Items 

The Certification of Funds form pulls active task item data from the form from which it was created (parent Market Analysis, Directed Buy or Order Modification) and displays each active task item on the order in its own Funding Summary Table. 
This table will display task item information for quick reference and will allow users to dedicate funding to individual task items. Each task item will also display a message notifying the user if task items do not currently have funding dedicated. 
To dedicate funds, users must click the “Assign Funding” button for each task item they wish to fund. This action will navigate users to the ‘Fund Task Items’ form.  
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Figure 33: CERT
Upon selection of the Assign Funding button, the Fund Task Item form will open for the task item. 
A table is displayed in the upper portion of the form which displays amounts for the current task item being funded.  
Users will still be required to select the “View Funding Documents” link to enter the Funding application and identify the Citations that will be used for funding. 
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Figure 34: New Fund Task Items Form
The system now separates the task item cost from the surcharge/fee charges and allows funding to be dedicated to each portion using different citations if so desired.  
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Figure 35: Fund Task Items – Amounts to Dedicate
The Total Available field on the existing funding dedications table has been updated to display two separate amounts:  Current Total Available and Total Available.  
The Current Total Available field displays the amount currently available on the citation (derived by deducting the dedication amounts already made on the citation across all task items on this order leg.)

The Total Available field continues to display the amount available on the citation (deducting only actual obligation amounts).  
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Figure 36: Fund Task Items – Total Available
If the type of charge for the task item being funded is ”Surcharge”, a column titled Default Proportional Surcharge Amount will be included in the Fund Task Items table. 
Upon clicking the “Calculate” button, this field will display the surcharge amount for each citation calculated as the Amount to Dedicate to Task Item Cost multiplied by the Task Item Surcharge Rate.  
If the task item is a ‘Flat Fee’ type of charge, this field will be hidden.       
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Figure 37: Fund Task Items – Default Proportional Surcharge Amount
2.8.3 View Funding 

When a Certificate of Funds has been sent to the Funds Manager (FM), OR is in ‘view’ mode, a “View Funding” button replaces the “Assign Funding” button, and will direct users to the “View Funding” form when selected.  
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Figure 38: Cert – View Funding
Figure 39 depicts the “Assign Funding” form in ‘view’ mode. This displays the task item amounts in the same table format as when funding is being assigned.      
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Figure 39: View Funding
2.9 Create Purchase Order 

Once funds have been assigned in ITOMS, users will create a Purchase Order (PO) to award the order. Task item data is now displayed on the PO in a table pulled from the Dollars Subform of the current order leg.  The sections below describe the changes to the different PO forms in RBA.  

2.9.1 Form 300 

The Form 300 is the basic award form but is also used for certain order modifications such as contractor company information updates. The new non-editable task item table containing data pulled from the Dollars Subform is displayed within block 20 of the form.  
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Figure 40: New Form 300 – Task Items
2.9.2 Form 30 

The form 30 can be used as the modification form for any other purchase order form. The new non-editable task item table containing data pulled from the Dollars Subform is displayed within block 14 of the form. 
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Figure 41: New Form 30 – Task Items
2.9.3 Form 1449 

The form 1449 is used as the award form for commercial item purchases.  The new non-editable task item table containing data pulled from the Dollars Subform is displayed in blocks 19 through 24 of the form. 
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Figure 42: New Form 1449 – Task Items
2.9.4 Form 26 

The Form 26 is used as the contract award form.  The new non-editable task item table containing data pulled from the Dollars Subform is displayed in blocks 15A through 15F of the form. 
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Figure 43: New Form 26 – Task Items
2.10 Generate PO and ACORN Flat Files 

Upon signing the PO for the basic award, the overall order type is derived from the following logic: 
· If the order contains at least one active LAB task item, the order type will be LAB
· If no LAB task items are active but the order contains at least one active FFP task item, the order type will be FFP
· If the order contains only active COM task items, the order type will be COM 
If an order is awarded with only active COM task items (order type = COM), then the addition of LAB or FFP task items to the order on subsequent mods will be disallowed. 
Upon Award of the basic PO, the order-level Budget Fiscal Year (BFY) (which is now derived from the maximum task item BFY) will continue to hold the order in a "Pending" status if the order level BFY is greater than the current BFY.
There are no changes to the PO and ACORN Flat Files generated by the RBA for transmission to the GSA financial system of record. 

ACORNs are generated/transmitted for the Fee-only Task Items and Fee-only task item values will be included in the Cost to Client within the ACORNs. 

2.11 Create Invoice Acceptance Information Document (ITSS) 

Acceptance Information Documents accompany invoices imported from VITAP and can be created by GSA users and contractors any time after the basic Purchase Order is awarded. Invoice amounts are submitted to VITAP as a lump sum and must now be itemized by task item using the Acceptance Information Document. 


2.11.1 Acceptance Information Document: Contractor Role / Edit Mode 

Contractors submitting Acceptance Information Documents will now see a table displaying all of the awarded task items and are required to enter invoice amounts by task item.  After entry of the invoice amounts, clicking the "Calculate" button will calculate the total Acceptance Information Amount as the sum of the task item invoice amounts entered in the table. 
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Figure 44: Acceptance Info Doc: Contractor Role/Edit Mode
2.11.2 Acceptance Information Document: Contractor role / View mode 

When contractors access the Acceptance Information Document in view mode, the task item table will display task item data from the last awarded order leg's Dollars Subform. 
The only order amounts shown are the Task Item Invoice Amount as entered either by the contractor or GSA user on the Acceptance Information Document and the Partial Amount Accepted if applicable.
[image: image47.jpg]IT-Solutions Shop

A
(O vou avc signed in Jim Contractor IT-Solutions || GWAC

Acceptance Information

Submitted By:  VITAP IMPORT at 03/15/2010
OrderID:  TRAININGOO1
Contractor:  Jim Contractor
Alterate
Status:  Accepted
Accepted by &t 03/15/2010 17.24:42 P

Date Delivered: 03152010
ACT Number:
VITAP Stamp Date:  03/09/2010 00-00.00 AW
Use Acceptance Information as Invoice
Invoice Number: 2
Detailed Comments:  Detailed Comments

Task ltems:
[ [ Partial
o || o POP " Task ltem
‘TyPe Mo, | Description | o PDOI"T: D;Il‘veiy Invoice | Amout
‘ . % Date * e ate® | Amount ¢ |Aceepte
( [Transiion /
FFR 0001 |Phasein 02272010 03312010 | wa $0.00
| | Period
[LaB [0002 [Base Year [022772010 [0331/2011 [ wa | 5100000 |

|as o003 ‘f’p““" Year | gai7i2010 ‘ua/awzmz wa [s23.00000 ‘

[com [0007 [Hardware | wa | wa [owonz0t0 | sooo |
‘com ogpg, | Addional wa { wa 0412011 50.00 ‘
archiare

| Totats [s24,000.00 [ s0.00





Figure 45: New Acceptance Info Doc with Task Items
  
2.11.3 Acceptance Information Document: Client role / Edit mode 

Clients processing Acceptance Information Documents will see a table displaying the awarded task item invoice amounts which include the GSA Fee amounts per task item. 
Clients still have the option to partially accept the invoice but are now required to enter the Client Partial Accepted Amount per task item in addition to selecting the "Client Partial Acceptance" authorization.  In this way clients can also accept one or more task items while rejecting others.

The client will select "Client Partial Acceptance" and enter amounts for each task item. 
If a client wishes to fully accept the invoice amount for a task item, they should enter the full task item invoice amount as the “Client Partial Accepted Amount”. If they wish to reject the invoice amount for a task item, they would enter zero for the “Client Partial Accepted Amount”. Clients can also enter a portion of the task item invoice amount if they want to partially accept the task item invoice. 
If the client selects “Client Partial Acceptance”, all task items must have an amount entered in the “Client Partial Accepted Amount” field. 
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Figure 46: Acceptance Information Doc: Client role/Edit mode
The "Client Accepted" and "Client Rejected" authorizations allow the client user to either accept or reject the entire Acceptance Information Document.
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Figure 47: Acceptance Information Document: Client Accepted/Rejected
2.11.4 Acceptance Information Document: Client role / View mode 

In View mode, clients will be able to see the task item table displaying the individual task items from the last awarded order leg's Dollars Subform. The values displayed on the table are limited to the Client Task Item Invoice Amounts (contractor invoice amounts + GSA fees), and the partial acceptance amounts if applicable.
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Figure 48: Acceptance Information Doc: Client Role/View Mode
  


2.11.5 Acceptance Information Document: GSA role / Edit mode 

GSA users will be able to view a table displaying the task item amounts as filled in by the contractor and client (if applicable).  
Users will have the ability to enter the Partial Amount Accepted for each task item as a value between $0.00 and the Contractor Invoice Amount for the particular task item. Users will be required to select the "Partial Acceptance" option from the Final Authorization field when performing this function. 
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Figure 49: Acceptance Information Doc: GSA role/Edit mode

GSA users can now recommend how the client should be billed per task item with respect to item cost and fee per citation.  
To recommend billing amounts per citation, users can click on the blue twistie of the corresponding task item to expand the available obligations and enter values for the Amount to bill to Cost and Amount to Bill to Fee fields. 
These values are authenticated against the task item amounts upon clicking the "Calculate" button, and are pushed to ITOMS as recommendations to be considered during invoice processing (described later in the document).
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Figure 50: Acceptance Information Doc: CSR Recommended Billing Distribution
2.11.6 Acceptance Information Document: GSA role / View mode 

When accessing the Acceptance Information Document in view mode, GSA users will have the ability to examine the entire task item invoice table. GSA users will also be able to further expand a task item to view the citation obligations and recommendations.


2.11.7 Matching Acceptance Information Documents to Imported Invoices 

Invoice processing in ITOMS requires the invoice to be matched to an Acceptance Information Document in ITSS and also contain a Final Authorization value

When an Acceptance Information Document already exists in ITSS, an Imported Invoice will become matched automatically when the Order ID, Invoice Number and Invoice Amount values agree; this is known as a "Perfect" match.  
If a "Perfect" match does not occur but a corresponding Acceptance Information Document exists in ITSS (having at least 1 of the 3 required matching values above), the user will be able to manually match the invoice by clicking the corresponding link under the "Submitted Acceptance Information Documents" section on the Imported Invoice Data form. 

Imported Invoices are received from VITAP as a lump sum. Therefore a "Perfect" match will only occur if the sum of the task item values entered on the Acceptance Information Document equals the amount of the VITAP import. 
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Figure 51: Acceptance Information Doc: Matched to Invoice
2.11.8 Creating an Acceptance Information Document from an Imported Invoice 

If an invoice is imported into ITSS but no corresponding Acceptance Information Documents exist, GSA users have the option of creating one directly from the Imported Invoice document.  
By clicking the "Create Accept" button, users are directed to an Acceptance Information Document where they will enter values for each task item in the Contractor Invoice fields. 
These values must add up to the total lump sum of the invoice submitted by the contractor in VITAP. 
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Figure 52: Acceptance Information Document Created from Imported Invoice
  

2.12 Process Order Modifications 

Order Modifications are now submitted ONLY by GSA users on the order. Clients and contractors no longer have the ability to propose order modifications in RBA.  
New business rules require contractors be included in the order modification process when task items are being added or removed. Therefore, GSA is now required to either issue an RFQ or a bilateral PO when task items are added/removed on an order modification.  
Only task items that were inactive on the basic order can be removed on order modifications. If a task item was active on the basic award, the only way to remove it is to perform a subsequent deobligation order modification.  
If a task item was only incrementally funded on a base order and is being increased to the full Contractor Proposed Amount on an order modification, GSA is not required to involve the contractor via a RFQ or bilateral PO.  
The same is true for task items that were inactive on the basic award and are subsequently activated on an order modification; no further contractor involvement is necessary since a quote amount was already submitted/provided for the inactive task on the basic RFQ/Directed Buy. 
2.13 Order Modification – Dollars subform 

The Dollars Subform on the Order Modification form has additional features from the basic order's Dollars Subform as discussed in the sections below.


2.13.1 Order Modification – Dollars subform – Add/Edit Task Item 

The Order Modification Dollars Subform displays a new button titled "Add/Edit Task Items" while in edit mode, which allows users to edit specific awarded task item data (POP/Delivery Dates and Description) as well as add new task items of any type. 
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Figure 53: Add/Edit Task Items Button  on Order Mod
Users also have the ability to remove inactive task items on the Order Mod by clicking the red 'X' icon in the Remove column of the task item row.   

If users choose to activate existing inactive task items, the POP Start dates of all newly activated task items must be greater than or equal to the POP Start date of the order, provided an invoice has been processed against the order.

If an invoice has not been processed against the order, the POP Start Date is not locked down.  If POP/Delivery dates are changed via this form, the order level POP/Delivery dates on the Order Modification form will be updated.    
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Figure 54: Add/Edit Task Item Screen for Order Mod
2.13.2 Order Modification – Dollars subform –View Task Items 

By clicking the "View Task Items" button displayed on the Order Modification's Dollars Subform while in "view" mode, GSA users are directed to a simplified form displaying the task item data for quick viewing purposes.
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Figure 55: View Task Item Screen on Order Mod
2.13.3 Order Modification – Dollars Subform - Calculate Hybrid 

A new form has been created to facilitate the calculation of hybrid rates per task item.  By clicking the "Calculate Hybrid Rates" button on the Order Modification's Dollars Subform, users are directed to a separate form populated with the invoice and billing information for all awarded task items.  
Users have the ability to reduce the New Task Item Amount down to the total invoiced amount for that task item by clicking the checkbox in the column titled Reduce New Task Item Amount to Total Amt Invoiced; the New Task Item amounts will be updated on the Dollars Subform upon Submit.  
Similarly, users have the ability to reduce the Cost to Client Amount to the Billed Amount for FEE task items by clicking the checkbox as titled in the separate FEE task item section of the form.  
Clicking on the Apply Hybrid Surcharge to Task Item checkbox, the Hybrid Rate displayed will be copied into the task item's surcharge rate field on the Dollars Subform upon Submit. 
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Figure 56: Calculate Hybrid
2.14 Citation Document (ITSS) 

The Citation Document's "Dedicated" table has been updated to include the individual task items where dedications were made. 

The table now displays the Task Item Description and Item No. in addition to the existing Mod and Order level data. 
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Figure 57: ITSS Citation
3 UPDATES INCLUDED IN WebITOMS 
3.1 Obligation of Funds 

Previously, Funds Managers (FMs) only had the ability to fund orders at the Cost to Client level. With the implementation of EFM, FMs will now be able to use different citations to fund the Cost to GSA and Fee Cost separately. 
Additionally, with the addition of task items, FMs will need to perform funding at the task item level as opposed to the order level. 

3.1.1 Assign Funds Screen 
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Figure 58: Assign Funds Page
The Assign Funds Form as depicted in Figure 58 has been modified to include several new features. The funding summary data has been changed and two new sections (Task Item Details and Modified Task Items sections) have been added. 

3.1.1.1 Funding Summary 
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Figure 59: Funding Summary View
  
With the implementation of EFM, summary order funding information on the Assign Funds screen now displays surcharge/fee values as separate components of the total order value. Since users now have the ability to fund the fee portion of the order using a separate citation than what is used against the cost of the task item, the summary level funding view has been modified to display the fee value separately from the order value. 

  

3.1.1.2 Modified Task Items 
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Figure 60: Modified Task Items View
The Modified Task Item Module provides the user with the ability to view all task items that require funds obligation. Task items that have no change in funding do not require funds obligation and therefore will not be shown in this grid. 
The fields that are available in this module are as follows: 

· Task Item: Item No. and Description of Task Item 

· Dedicated to Task Item: Amount that has been dedicated/obligated to task item 

· Dedicated to Fee : Amount that has been dedicated/obligated to fee 

· Amt Required to Fully Fund Task Item: Amount required to be dedicated/obligated to fully fund task item 

· Amt Required to Fully Fund Surcharge:  Amount required to be dedicated/obligated to fully fund fee 

3.1.1.3 Task Item Details/Task Item Subtasks 
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Figure 61: Task Item Details/Task Item Subtasks View
The new Task Item Details and Task Item Subtasks sections of the Assign Funding Screen displays financial information that pertains to the task item selected in the Task Item dropdown. 
As users select each task item from the task item dropdown, the representative data on the view will change to reflect the financial data for that specific task item.

Users can view, validate, and change allocated values for both task items and associated fees in the Task Item Subtask section. 
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Figure 62: Task Item Subtasks Section
Clicking the Save button in the Task Item Subtasks section obligates funding for the selected task item. All task items must be fully funded before the entire order is considered funded and a PO can be created. 

3.2 Generate Monthly Accruals and Flat Files 

The ability to generate monthly accruals is now determined at the task item level. Accruals are generated based on the Accrual Start and Accrual End dates of each task item (LAB and FFP). 

3.2.1 Generate Monthly Accruals Action Folder 

[image: image65.jpg]Generate Monthly Accruals

Region: [1___| Order Type [ALL 9] Program Type/ AL %
Select Order ID [ACT Number] Type Of Task Program Type Order Nus
O 007 ATIIEW LAB FISSP 321654987654 A
8] 01011SVEFM A21666900 LAB FAST 123123123444
01014SVEFM A24666795  LAB FAST 223344116432
8] 01016SVEFM A24666810  LAB FAST 112233445544
O 01017SVEFM A2466682L  LAB FAST 112233445566
8] 01018SVEFM A2166633F LAB FAST 867766554433
O 01019SVEFM A2466684)  FFP FAST 676789045671
O 01020SVEFM A2i66635F  LAB FAST 136985201642
E 01024SVEFM A2466636F LAB FAST 998877665544
8] 01025SVEFM A24666870  LAB FAST 554466778622
O 01026SVEFM A2460919W LAB FAST 329874102656
8] 01027SVEFM A2160916M  LAB FAST 952103268445
O 0102SVEFM A2460917Q LAB FAST 994421036520
< | >

Total Orders
Generate Accruals





Figure 63: Generate Monthly Accruals Action Folder View
  

The Generate Monthly Accruals Action Folder now only allows for the selection of a single order for which a user can generate accruals. The selection of multiple orders is no longer allowed. 

3.2.2 Generate Accruals 
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Figure 64: Generate Accruals View: Top
Within the Generate Accruals page, users now have the ability to view order level information as well as task item details related to that order. 
Summaries of all awarded Task Item invoiced amounts, billed amounts, and surcharge amounts can be viewed in a non-editable data grid below the order information.  
The Task item summary section allows users to view and modify accrual related data at the task item level.
The lower section of the Generate Accruals form allows users to generate accruals by service month. 
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Figure 65: Generate Accruals View
The “Service Months that Require Accruals” section displays all months for which accruals have not been generated. 
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Figure 66: Service Months that Require Accruals Section
User selection of any of the service month hyperlinks generates accruals at the task item level for the selected service month. Generated accruals will be refreshed in the Accruals for Service Month/Year section. 
Within this section, users will be able to edit the generated Expense Accrual, Income Accrual, and Variance Factor at a task item level prior to validating to NEAR.
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Figure 67: Accruals for Service Month/Year Section

By clicking on task items within the Accruals for Service Month/Year section, the Task Item Details section is populated with all previously generated accruals (for all service months) for the selected task item.
The final section of the Generated Accruals form, the “Total Order Accruals” section, displays all previously generated accruals summarized for each service month/year. 
An option has been provided for users to validate to NEAR all generated and edited monthly accruals. Clicking on the “Validate to Near” button generates flat files for the selected Service Month/Year. (That Service Month/Year will also disappear from the Service Months that require Accruals section.)
3.2.3 Accrual History 

[image: image70.jpg]ITOMS

A
(ERY Signed n a5 Feicia Finance

Accrual History (por]

Order ID: Order Type:
ACT Number: A2480700Q Inc. Fund:
Total Outstanding Expense Accrual: Total Outstanding Income Accrual:
TaskType | Total Invoiced Amount [Total Billed Amount Total Surcharged Amount

com ‘m w o ‘E 00 s0

FFP ‘w 00 } 50.00 50.00

LAB |s0.00 ‘[w 00

50.00





Figure 68: Accrual History View: Top Section
The Accrual history page now displays order level data and invoiced, billed, surcharge information broken down by task type. 
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Figure 69: Accrual History View: Lower Section
The Accrual History page allows users to make edits to accruals so that they may be resent to NEAR. By clicking on a task item in the Task Item Summary view, the Task Item Details: Transition/Phase-In Period screen becomes populated with all previously generated accruals for the selected task item. 
Outstanding Expense Accrual and Outstanding Income Accrual can be edited at a service Month/Year level and these updated values can be batched for delivery to NEAR in adjustment files when the user clicks on the Validate to NEAR button. The Total Order Accruals view displays all generated accruals at a service Month/Year level. 
3.2.4 Background Accruals 

The requirement for batch generation of 100 or more records simultaneously (Background Accrual functionality) has been removed. As a result of this removal, users will no longer have the ability to make multiple order selections on the Generate Monthly Accruals View. 
3.3 Process Invoice for Payment 

3.3.1 Contractor Invoice Screen 
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Figure 70: Contractor Invoice View
The contractor invoice screen has been modified to include a Certified Invoice Distribution by Task Items view. With the addition of task items, the contractor invoice form now displays a view that reflects how that contractor invoice is broken down at a task item level. 

3.3.1.1 Certified Invoice Distributions by Task Items 
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Figure 71: Certified Invoice Distribution by Task Item: Left
The certified invoice distribution screen shows all tasks items related to a particular order. 
· The Task Item column displays the task item number followed by the task item description. 
· The Certified Invoice Amnt column displays the Task Item Invoice Amount as itemized in ITSS on the Acceptance Information document. 
· The adjustment column can be used by the user to partially accept a task item. 
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Figure 72: Certified Invoice Distribution by Task Item: Right
The fields on the right hand side of the Certified Invoice Distribution by Task Items view display task item certified invoice amounts itemized by bill type. The bill types are dictated by type of task item and amounts can be distributed as follows: 
COM task item → Only COM Bill Type is available
LAB task item → Labor, ODC, and Travel Bill types are available
FPP task item → Travel and Deliverable Bill types are available 

3.3.1.2 CSR Recommended Billings 
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Figure 73: CSR Recommended Billings Indicator
On the lower section of the Contractor Invoice page, a new CSR Recommended Billings Indicator has been provided. 
An Indicator that reflects a value of “Y” informs the user that the CSR has made a recommendation on the distribution of billing. The user will be allowed view the recommended changes and determine whether or not to accept the CSR’s recommendation on the Billing Distribution page (See section 3.3.2.3). 
By clicking the Submit Invoice button without editing the billing distribution (via the Edit Task Item Billings button), the default billing distribution will be used and billing flat files will be created. 
The default billing distribution leverages FIFO rules and bills to the first citation that the Funds Manager obligated in ITOMS until the entire obligation amount is satisfied at which point the next obligated citation is billed against.  
3.3.2 Contractor Invoice - Billing Distribution 
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Figure 74: Contractor Invoice: Billing Distribution Screen

The Billing Distribution screen (accessable via the contractor invoice by clicking the Edit Task Item Billings button), is a new view created to accommodate task item billing. This view provides users with the ability to redistribute how each citation will be billed to the client by task item. 

3.3.2.1 Invoice Summary/Financials 
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Figure 75: Invoice Summary/Financials View
 
The Invoice Summary/Financials section provides basic order and invoice information to the user. The data in the financials section is pulled directly from the Contractor Invoice screen. 
3.3.2.2 Certified Invoice Distribution by Task Items 
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Figure 76: Certified Invoice Distribution by Task Items View
The Certified Invoice Distribution by Task Items view breaks out invoice data by task item. This information is pulled directly from the Contractor Invoice Screen. 
This view allows users to navigate between task item billing distribution information within the Billing Distribution screen. When users select a particular task item and then click on the “View Billings Distribution for Task Item” button, the screen will refresh with billing information for the given task item. 
Users have the ability to toggle back and forth between task item billing distribution data within this view. The “Accept Default Billings for Payment” button allows the user to reset to the default billing distribution originally set for the selected task item.  

3.3.2.3 CSR Recommended Distribution 
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Figure 77: CSR Recommended Distribution View
The CSR Recommended Distribution view is populated with data pulled directly from the Acceptance Information Document in ITSS. 
If a user chooses to use the CSR’s billing distribution recommendation, they can click the ReCalculate Bills button. This will refresh the Task Items Billings view with the recommendation from the CSR. 
If CSR recommended billing distributions do not cover the cost of the invoice, the user will receive a warning message and the system will not allow the user to submit the invoice until corrections are made.  

3.3.2.4 Task Item Billings 
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Figure 78: Task Item Billings View
The task item billings screen allows users to modify/verify the billing distributions for a given task item. Clicking the Save Billing button after modifications have been made allows the user to then navigate to another task item without losing the updated billing distribution for the previous task item. 
Clicking the Submit Invoice for Payment button allows billing flat files to be created based on the billing distribution in the Task Item Billings view. 

  

3.3.3 Adjustment Invoice Screen 
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Figure 79: Adjustment Invoice Screen
The Adjustment Invoice screen has been enhanced to display the invoice broken down by Task Item. 
This distinction is made in the Adjustment Invoice Distribution by Task Items view. Users can change the invoiced amounts at a task item level in order to change the cumulative invoiced amount on a given order. 
This view replaces the Itemized Amounts view on the Adjustment Invoice screen. 

  

3.3.4 Credit/Rebate Invoice Screen 
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Figure 80: Credit/Rebate Invoice Screen

The Credit/Rebate Invoice screen has been modified to display invoices broken down by Task Items. 
Specific task items are displayed in the Credit/Rebate Invoice Distribution by Task Items view. 
Users have the ability to credit the invoiced amounts at a task item level in order to process a credit/rebate for a client. This view replaces the Itemized Amounts view on the Credit/Rebate Invoice screen. 

3.3.5 Invoice Summary 
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Figure 81: Invoice Summary Screen

The Invoice Summary screen has been modified to reflect details at a task item level. 
Since a single order/invoice can contain various cost types, a new Order Value Details section and a new Invoiced/Billed Details section have been added to display order/invoice information broken down by task item and cost type.    

3.3.5.1 Order Value Details 

[image: image84.jpg]Order Value Details.

e Onder Costo Clent

— o e
o o e

e P e

s 1 s

Wemiio. | Descrigion | TaskWemType | TaskHem CostinGSA | Surcharge Amount | Task fem CoatioClent
T con 500000 st000 15000 =
T— = B o o





Figure 82: Order Value Details View
 
The new Order Value Details section displays order cost data broken down by task item type (COM, LAB, FFP) and segmented by Order Surcharge and Cost to GSA. A detailed data grid has been provided that further segments cost data at a task item level.   
3.3.5.2 Invoice/Billed Details 
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Figure 83: Invoices/Billed Details View
The new Invoiced/Billed Details section displays invoice summary data broken down by task item type (COM, LAB, FFP) and segmented by Surcharge Billed and Order Billed.
 A detailed data grid has been provided that further segments order billed data at a task item level. 

3.4 Generate Receiving and Billing Flat Files 

The Receiving Report and Billing Flat File Structure has not been changed with the implementation of EFM. 
The RBA will continue to create one Receiving Report per accepted invoice and one billing flat file for each unique combination of billed subtask & Bill Type (LAB, COM, ODC, Travel and Deliverable) based on order type and distribution made by user. 
3.5 Billing History 
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Figure 84: Billing History Screen
The Billing History Page has been modified to provide users the ability to perform billing functions (Rebill, Credit Surcharge, Bill Surcharge, View All Bills) against a given task item. Users can utilize the Task Item drop-down to toggle between task items on a given order. 

3.5.1 Bill Surcharge 
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Figure 85: Bill Surcharge View
The Bill Surcharge screen contains a new “Task Item Summary” section within the “Amounts Information” View. 
3.5.1.1 Amounts Information 
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Figure 86: Amounts Information View
The “Task Item Summary” section located within the “Amounts Information” view provides users with the ability to reference general information for a given task item. The Task Item Type, POP Start, and POP End Dates are all displayed for a given task item. The Task Item Surcharge Amount Available to be Billed allows users to view the remaining surcharge obligation amount that has not been billed. 

3.5.2 View All Bills 
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Figure 87: View All Bills View
Users now have the ability to review all bills by task item within the “View All Bills” view of the Billings History Module.  

The task item field displays both the task item number and the task item description. 

3.6 Orders Module 
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Figure 88: Orders Screen
In the Orders Module within WebITOMS, a new Mod Summary at the Task Item Level view has been added which displays the order broken out by task item. 

  

3.7 Processing Fee-Only Task Items 

Fee Only Task Items have been identified as type of fees that are between GSA and Clients and will not be included in contractor invoices. This means that fee only bills must be processed separate from bills generated from Contractor invoices. 
In order to accommodate fee-only task items, a separate “Process-Fee Only Bills” Module has been established in WebITOMS. Fee-only task items can be billed to the client anytime after the Purchase Order for that fee-only task item has the funding status TO NEAR. 

3.7.1 Process Fee-Only Bills Action Folder 
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Figure 89: Process Fee-Only Bills Action Folder Access
Users can easily navigate to the Process Fee Only Bills Action Folder by clicking on the new link on the ITOMS homepage. 
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Figure 90: Process Fee-Only Bills Action Folder
The Process Fee-Only Bills action folder displays all orders that have fee-only task items with outstanding billed amounts. Once the fee-only task item is fully billed the action item is removed from the action folder. Users can click on the Order Id link to open the Process Fee-Only Bills module for the outstanding bill. 
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Figure 91: Process Fee Only Bills Action Folder Alternative Access
Alternatively, users can process fee-only bills for a particular order by selecting the order in the order search module and clicking the Process Fee-Only Bills option from the Orders drop down. 

3.7.2 Process Fee-Only Bills Module 
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Figure 92: Process Fee-Only Bills Screen
The Process Fee Only Bills Module allows users to perform various billing functions (Rebill, Credit, Bill, View All Bills) against Fee-Only task items. It also allows users to toggle between various fee only task items for a given order using the Task Item drop-down box.
3.7.2.1 Rebill Fee 
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Figure 93: ReBill Fee View
The ReBill fee function allows users to select various fee-only bills that have already been created and rebill them to a different citation. 
Users can select already-created fee-only bill items in the “Billing Information” view and an accompanying citation to bill to in the “TOF information” view. The “Amount to Rebill” view displays to users a summation of the funds that the user identified in the Billing Information view as needing to be rebilled. 
Upon selecting the Rebill button, the system will credit the original fee-only bill back to the original citation and a new fee-only bill will be created in its place. Additionally, Simultaneously, ReBill records will be created to be transmit to NEAR. 

3.7.2.2 Credit Fee 
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Figure 94: Credit Fee View
Within the “Credit Fee” section function of the Process Fee-Only Bills page, users have the option to select Fee-only Billing Items in the “Billing Information” view and mark them as credit back to the client. 
The Amount to Credit View displays a summation of all Fee-Only Billing Items marked as a credit back to the client. Clicking on the “Create Credit Bill” button credits fee-only amounts back to the original citation and creates credit records to be transmitted to NEAR.  

3.7.2.3 Bill Fee 
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Figure 95: Bill Fee View
The Bill Fee function must be executed in order to create and send any fee-only task item billing records to NEAR. Users must select a particular citation in the TOF Information view to which the Fee-Only amount will be billed against. 
3.7.2.3.1   Amounts Information 
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Figure 96: Amount Information Section
The Task Item Summary section within the Amounts Information view allows users to reference general information for a given fee-only task item. The Task Item Type, POP Start, and POP End Dates are all populated for the fee-only task item. 
The Task Item Fee Amount Available to be Billed allows users to review the remaining fee obligation amount that has yet to be billed. 

Users have the ability to edit the Fee Amount to Bill field with the values identified to bill against the Fee-Only task item. Clicking on the “Create Bill” button will create a fee-only billing record to be transmitted to NEAR. 

3.7.2.4 View All Bills 
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Figure 97: View All Bills View
Within the results data grid of the “View All Bills” page, fee-only bill information is distinguished by invoice number. Similar to the “View All Bills” view in the Billing History Module, users can choose to filter this list based on the value selected in the “Choose Invoice #” dropdown. 

3.8 WebITOMS Citation Document 

[image: image100.jpg]Citation Details for Funding Document No: F1AF115262G001

ation Summary

Citation Code:

AA575340030543812701CT0400004390038611F503000F03000F SR 113723PSRGT4899DSR693842

Value Amou $125.850.00 Billed Amount: $125850.00
Obligated/Dedicated Amount: $125,359.00 Pending To NEAR Amount: 5000
Available Amount: 5000 Date Submitted: 093012005

Amendments fexcel

[Amendment Number/Ad... Type Value Amount Reason For Decre
o o  ORIGINAL $125,859.00 =

Obligated/Dedicated Task Items fexcel

ACT Number | Item No. - Descri Order Id Organ

[a21957103 0001 - AFTAS PTS75011T1 SAFIAQ |





Figure 98: Citation Screen
  

The WebITOMS citation document has been modified to include obligations/dedications at the task item level. The Obligated/Dedicated Task Items View now displays a new column (Item No. - Description) to help the user identify information by task item. 
The accompanying Excel export file has also been updated to include this column.  

3.9 PDFs 

Where required, PDFs within the WebITOMS application have been updated to include task item data. The following table lists the PDFs that have been updated to include task-item level details. 
	Document
	Section Impacted
	Change Made

	Accrual History 
	Entire page 
	Order Accrual details at top of page, Accruals Data Grid info per Service Month 

	Adjustment Invoice 
	Entire page 
	Adjustment Invoice summary, Contractor info, Itemized amounts, Financials, GSA Receiver's info, User ID/Date Time 

	Assign Funds 
	Entire page 
	Order details at top of page, TOF Data grid information per subtask number 

	Billing History 
	View All Bills 
	Bills data grid per Bill 

	Contractor Invoice 
	Entire page 
	Order summary, Contractor info, Itemized amounts, Financials, GSA Receiver's info, User ID/Date Time 

	Credit/Rebate Invoice 
	Entire page 
	Credit/Rebate summary, Contractor info, Itemized amounts, Financials, GSA Receiver's info, User ID/Date Time 

	Invoice Summary 
	Entire page 
	Invoice summary at top of page, Invoice data grid info per Invoice Number 

	Orders 
	Order Status 
	Order Summary at top of page, Order Status per Mod from Data Grid 

	Orders 
	Financials 
	Order Summary at top of page, Order Mod Summary & Financial details per mod per type of task 

	Transaction History 
	Entire page 
	Assign Funds Transaction History data grid per mod 


Figure 99: Updated PDFs
  

4 FOLLOW-ON SUPPORT 

If assistance is needed with the RBA, users are encouraged to call 1 (877) 243-2889, option 1. If assistance is needed with e-Buy, users are encouraged to call 1(877) 495-4849 

5 GLOSSARY 

	Term
	Definition

	ACORN
	Agency Contractor Registration Nationwide

	Bilateral PO
	A purchase order document that requires signature by both the GSA Contracting Officer and the Primary Contractor to be awarded.

	Current Project Value
	Non-editable, calculated field; this value is derived as the sum of all task item Contractor Proposed Amount values for all task items whose POP/Delivery Dates fall within the order-level POP/Delivery Date. 

	Current Total Available
	Display field in Funding Table on Fund Task Item form. The Current Total Available value displays the amount currently available on the citation by deducting the dedication amounts already made on the citation by all task items on this order.  It is a tool for helping users keep track of how much money is available.

	Dedication
	An amount that is set aside on a citation for use when funding a task item.  In the RBA, once a dedication is approved it becomes an obligation.

	Default Proportional Surcharge Amount
	On the Fund Task Item form, if the Type of Charge is Surcharge and user clicks Calculate, then the Default Proportional Surcharge Amount column will display the following calculation for each citation:

Amount to Dedicate to Task Item Cost  X Task Item Surcharge Rate 

	Dollars Subform
	Found on the Directed Buy, Market Analysis, or Order Mod document - the Dollars Subform has fields for capturing costs, fees, totals, and money-related values.  The Dollars Subform needs to populated and submitted prior to certification of funds.

	FIFO
	First In First Out. This corresponds to the default billing order of citations in ITOMS. The first citation that the Funds Manager obligated in ITOMS is billed against until the entire obligation amount is satisfied at which point the next obligated citation is billed against.

	Fee-only Task Item
	A type of task item that is solely for the purpose of charging the client a fee by the GSA. Can be categorized as an Initial Award Fee, Consulting Fee, Mod Award Fee, or Other → user. Always will have surcharge type of Flat Fee.

	GSA Fee
	A fee charged to the client for assisted acquisition services.  Can be of type Flat Fee or Surcharge.  Each task item has a GSA Fee.

	Item No.
	Each task item must have a unique Item Number to identify the task item within the order. The Item No. is an alphanumeric field with a maximum length of 10 characters.

	NEAR
	National Electronic Accounting and Reporting

	New Task Item Amount
	Field entered by GSA; amount that that will be funded on the current order leg.  Must be less than or equal to the Contractor Proposed Amount. 

	Obligation
	An amount on a citation that has been approved and set aside for funding a task item.  Funds that are obligated cannot be used by other task items.

	Order Leg
	All documents that constitute an award on an order; all awarded orders have a basic order leg, while each subsequent awarded mod represents an additional order leg.  Order legs must contain at minimum, the BOMSOW/Order Modification, Certificate of Funds, and a PO.  Basic order legs must also include either a Directed Buy, or RFQ/MA sequence. 

	Task Item
	A part of a task/delivery order. A task item has its own attributes and obligations.

	Total Available
	Display field in Funding Table on Fund Task Item form. The Total Available value displays the amount available on the citation without deducting any dedications – only actual obligation amounts are deducted.

	VITAP
	Visual Invoice Tracking and Payment
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