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Document Version Number: 1.0
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General Services Administration (GSA)
Federal Acquisition Service (FAS)
Office of the Chief Information Officer 
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Arlington, VA 22202
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[bookmark: _Toc94080042][bookmark: _Toc126490012][bookmark: _Toc342997003]Purpose 
[bookmark: _Toc306771336]The GSA Assisted Acquisition Service (AAS) and FAS Office of the Chief Information Officer (OCIO) have undertaken a consolidation effort of functions and business processes currently contained within the Regional Business Application (RBA) and National Business Application (NBA) to represent the to-be standardized acquisition process for AAS and FAS. Consolidation will result in cost savings and efficiencies in maintenance, enhancements, training and execution of organizational business processes. Consolidated services are collectively referred to as the Assisted Services Shared Information SysTem (ASSIST). 
The Central Electronic Contract File (ECF) Service provides users with a common interface to manage content of the Electronic Contract File within AASBS applications. Future enhancements will provide the ability for the Central ECF Service to transmit data directly to the Enterprise Content Management Solution (ECMS).
The Central Electronic Contract File Service is deployed as an ASSIST service available to both RBA and NBA applications. 
The Central ECF Service release consists of four components: 
· Creation of the Central ECF Service
· Migration of existing TOS file attachments to the Central ECF Service file server
· TOS UI Changes to integrate with the Central ECF Service
· ITSS UI Changes to integrate with the Central ECF Service
This set of release notes focuses on changes to the ITSS UI.

[bookmark: _Toc342997004]Changes to IT-Solutions Shop
[bookmark: _Toc329690159][bookmark: _Toc342997005]CHG80676 – Integrate RBA with Central ECF Service
Existing ITSS orders with an Electronic Contract File (orders with a BOMSOW saved as draft or submitted after April 6, 2011) have been integrated with the new Central ECF Service. New ITSS orders created after the deployment of this enhancement will also be integrated with the new Central ECF Service.
The 01 Electronic Contract File (ECF) link in the Order Package has been modified to redirect users to the Electronic Contract File Contents page in the Central ECF Service; the link no longer functions as a twistee exposing the ECF Tab Memorandum document links. Files previously attached to the ECF Tab Memorandum documents now appear in the Central ECF Electronic Contract File Contents page for the order.
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[bookmark: _Toc342997010]Figure 1: Order Package with new 01 Electronic Contract File (ECF) Link

Pre-ECF orders (non-legacy orders with a BOMSOW saved as draft or submitted before April 6, 2011) have not been integrated with the Central ECF Service; pre-existing memorandum functionality has been retained for these orders. 
Legacy orders do not have an Electronic Contract File and therefore have not been integrated with the Central ECF Service.
[bookmark: _Toc285711729][bookmark: _Toc311025549][bookmark: _Toc342997006]Attachments Form Changes
The Attachments form now displays the PIID number if one has been generated for the order. The form also displays an ECF Tab field pre-populated with the ECF Tab name associated with the ITSS document to which the file is being attached. The Category field continues to display the selectable values corresponding to the ECF Tab Name and ITSS document.
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[bookmark: _Toc342997011]Figure 2: Upload section of the Attachments form

In the Edit Attachments section of the Attachments form, a non-editable ECF Tab field has been added. GSA users are still able to edit the file’s Category or delete the file completely if they are a member of the order’s region and if the workflow allows. 
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[bookmark: _Toc342997012]Figure 3: Edit Attachments section of the Attachments form

A list of ECF Tabs, ECF Tab Names, and Categories has been added to the Attachments form for reference.
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[bookmark: _Toc342997013]Figure 4: List of ECF Tabs, ECF Tab Names, and Categories on Attachments form

[bookmark: _Toc342997007]File Type Restrictions
For security reasons, the Attachments form has been modified to accept only certain types of file extensions. ITSS now only accepts the following types of file extensions for uploading:
		.bmp
	.htm
	.mpp
	.tif
	.xlsm
	.odt

	.doc
	.html
	.pdf
	.tiff
	.xlsx
	.fodt

	.docm
	.jpg
	.ppt
	.txt
	.xml
	.ods

	.docx
	.mdi
	.pptx
	.wpd
	.xps
	.fods

	.dot
	.mht
	.rtf
	.vsd
	.xpx
	.odp

	.dwg
	.msg
	.snp
	.xls
	.zip 
	.fodp

	.gif
	.fodg
	.odf
	.odg
	.odb
	



	
	
	
	



Pre-existing file attachments with file extensions NOT listed above have been retained and remain accessible through established methods.

[bookmark: _Toc342997008]Follow-On Support
[bookmark: _GoBack]If assistance is needed with an AAS Business System, users are encouraged to call 1 (877) 472-4877.
[bookmark: _Toc333238648][bookmark: _Toc342997009]Appendix A – Glossary
	Term
	Definition

	CSR
	Customer Service Representative role in ITSS. Customer Service Representatives prepare solicitations/orders.

	CO
	Contracting Officer role in ITSS. Contracting Officers award orders.

	DCN
	Document Category Name.

	ECF
	Electronic Contract File.

	FM
	Funding Manager role in ITSS. Funding Managers commit/obligate funds.

	ITSS
	IT-Solutions Shop. Used to process AAS Regional Program Task/Purchase Orders. ITSS is a custom-designed web-based purchase order system based on technology provided in Oracle. Using ITSS, orders are created, quotes are sought, funding is approved, orders are awarded, and industry partner invoicing is performed.

	NBA
	The National Business Application is the suite of business applications supporting AAS National Programs. Includes Portal, Tracking and Ordering System (TOS), Web Timesheets, Online Management Information System (OMIS), Financial Management Lite (FM Lite), Financial Management Tracking (FMT) and Financial Review Tool (FRT).

	RBA
	The Regional Business Application is the suite of business applications supporting AAS Regional Programs. Consists of three integrated modules that provide the various functions of the procurement process: ITSS, ITOMS, and GWAC.

	TOS
	Tracking and Ordering System. Used to process AAS National Program Task/Purchase Orders. TOS is a custom-designed web-based purchase order system based on technology provided in Lotus Notes and Oracle.  Using TOS, procurement requests are created, funding is approved, orders are awarded, and industry partner invoicing is performed. 
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Please attach your applicable requirements documentation.
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Edit Attachments

Use this section to delete or re-categorize an attachment. Click the.
"Return to Form" button to submit your changes.
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ATTACHMENTS

File Upload Guidelines and Practices.

« Maximum file size is 50 MB
+ Filenames must be unique across the entire order, including rejected
documents. The system enforces unique flenames to prevent the

attachment of duplicate files

« Please minimize the use of special characters in document
flenames

 Itis recommended to upload one fle at a time if uploading large fles
sizes

 File upload time is dependent upon file size and network speed.

+ Uploading files at maximum size can take anywhere from a few
minutes to 30 minutes o more for slower networks

« Note that the browser's built in progress bar does ot reflect the
progress of the actual fle upload.

Please attach your applicable requirements documentation.
‘Order ID:[ID07130014

B0

ECF Tab Hame.
Procurement RequestFunding Cerification
Procursment RequestFunding Carfication
Procurement RequestFunding Cerification
Procursment RequestFunding Carfication
Procurement RequestFunding Cerification
Procurament RequestFunding Cartfication
Desaibing Agency Nesds

Desaibing Agency Nesds

‘Acquisiton Stitegy

‘Acauisiton Stitegy

‘Acquisiton Stitegy

‘Acauisiton Stitegy

‘Acquisiton Stitegy

‘Acauisiton Stitegy

‘Acquisiton Stitegy

‘Acauisiton Stitegy

‘Acquisiton Stitegy
Determinations/Findings/ustiications

ECF Category Hame.
Customer IGE with rationsle.

Procursment RequestFunding Crtfication
1A Part A (Upload MOU)

Funding Document

1A Part B (Upioad MOU)

Initial Reguirement fiom Client

Busines: Case

Descibing Agency Nesds

Determinstion of Federal Frison Industiss Comparabily

‘Acausiton Plan
"Requests for Information (RF)

G54’ Independent Govermment Cos Estimate
‘SBA/bilty One Document

‘Source Selsction Plan

Martet Researcn Results

Acauisiton Stitegy

‘Bundling Determination

Use of Options

Ratication Dosumentation





image1.jpeg
GSA





