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	Date
	Author
	Version
	Description

	2013.01.29
	Geraldine Aquino
	1.0
	Initial Release

	2013.02.1
	Geraldine Aquino
	1.0
	Minor updates per Peer Review


1. [bookmark: _Toc311025537][bookmark: _Toc347412064][bookmark: _Toc78159710][bookmark: _Toc78159772][bookmark: _Toc78159856][bookmark: _Toc78166362]
Task Information

Task Title: General Services Administration (GSA) AASBS - ASSIST
Document Title:  ASSIST – APM Order Navigator Release Notes v12.4.0

1.1. [bookmark: _Toc311025538][bookmark: _Toc347412065]Task Client

General Services Administration (GSA)
Federal Acquisition Service (FAS)
Office of the Chief Information Officer 
2100 Crystal Drive, Rm. 11052 
Arlington, VA 22202


2. [bookmark: _Toc481207049][bookmark: _Toc486839196][bookmark: _Toc486908690][bookmark: _Toc486909783][bookmark: _Toc486910565][bookmark: _Toc487603497][bookmark: _Toc487603800][bookmark: _Toc487604509][bookmark: _Toc487604680][bookmark: _Toc94080039][bookmark: _Toc126490009][bookmark: _Toc338832497][bookmark: _Toc339062392][bookmark: _Toc339076237][bookmark: _Toc339078869][bookmark: _Toc339090788][bookmark: _Toc351849531][bookmark: _Toc384516493][bookmark: _Toc412514320][bookmark: _Toc419855947][bookmark: _Toc440072321][bookmark: _Toc311025539][bookmark: _Toc347412066]Task Requirements
[bookmark: _Toc94080042][bookmark: _Toc126490012][bookmark: _Toc311025540]
2.1. [bookmark: _Toc347412067]Purpose 

The GSA Assisted Acquisition Service (AAS) and FAS Office of the Chief Information Officer (OCIO) have undertaken a consolidation effort of functions and business processes currently contained within the Regional Business Application (RBA) and National Business Application (NBA) to represent the to-be standardized acquisition process for AAS and FAS. The consolidated services are being created as the Assisted Services Shared Information SysTem (ASSIST), part of the AAS Business Systems. 
This enhancement to be released under the User Experience and Legacy Workflow Navigation project is to deliver the Order Navigator in ASSIST – Acquisition Plan (AP).  An Acquisition Plan is a written document that identifies and defines the applicable Federal Acquisition Regulation (FAR) parts for a particular acquisition.  All orders processed through Information Technology Solution Shop (ITSS) require an acquisition plan.  
[bookmark: _Toc347412068]The Order Navigator will display the order package of a particular order, and order documents can thus be accessed directly.
The benefits of the Order Navigator are:

· Provide direct access between Central Services from ITSS.
· Minimize the reduction of ‘clicks’ to navigate to contents of an order.
· Available when viewing or editing an order document.


3. [bookmark: _Toc347412069]ASSIST – APM

3.1. [bookmark: _Toc347412070]Change Requests

	Chg ID
	Enhancement

	CHG81980
	Add Order Navigator to Acquisition Plan Module



3.2. [bookmark: _Toc347412071]User Impact

RBA GSA users have the ability to access the Navigator in APM.
RBA Clients and Contractors will not be impacted.

3.3. [bookmark: _Toc347412072]Change Description

The User Experience and Legacy Workflow Navigation project introduces a new slide-out Navigator when viewing acquisitions in ASSIST.  The Navigator allows users to navigate to any document in the acquisition from the Acquisition Plan page.  

· Order Navigator View

To provide the user with a consistent and familiar navigation experience, the Navigator mimics each acquisition’s order package, as displayed in each originating system.  That is, when the Navigator is displayed in ASSIST for an RBA acquisition, the Navigator looks like the ITSS order package.  

[image: ]

[bookmark: _Toc347475891]Figure 1: ASSIST Order Navigator for ITSS Order


· Show and Hide the Order Navigator

The Order Navigator features a toggle button to show and hide the Navigator.  To show the Navigator, users will click the ‘Show Navigator’ button.  To hide the Navigator, users will click the ‘Hide Navigator’ button.

[image: ]
[bookmark: _Toc326727070]
[bookmark: _Toc347475892]Figure 2: Hidden Order Navigator
By selecting the ‘Show Navigator’ button, the Navigator slides-out and overlays on top of the document and displays the Order Package contents.  The order and each order modification defaults to a collapsed state with the option to expand each collapsed grouping by clicking the ‘plus’ icon. 


[image: ]

[bookmark: _Toc347475893]Figure 3: Shown Order Navigator



· Resize the Order Navigator

Users have the ability to resize the Navigator by pointing the mouse at the bottom right corner of the Navigator.  When the mouse pointer changes to a two-headed arrow, drag the corner to shrink or enlarge the Navigator window.


[image: ]

[bookmark: _Toc347475894]Figure 4: Order Navigator Resize Feature


· Order Navigator Access in APM

RBA GSA users have the ability to view the order package via the Navigator on the Acquisition Plan page.  This navigator can be expanded to display the order package of that particular order, and users can click on a document link to navigate directly to that document in the originating system. 


[image: ]

[bookmark: _Toc347475895]Figure 5: Order Navigator in APM

[bookmark: _Toc347410925][bookmark: _Toc347412073]The Navigator is accessible when the Acquisition Plan page is being viewed or edited.  If a user selects an order link from the navigator before saving changes on the acquisition plan, a warning message will be displayed. 

[image: ]

[bookmark: _Toc347475896]Figure 6: Unsaved Changes Warning Message


3.4. [bookmark: _Toc347412074]Impact to Workflow

[bookmark: _Toc342566264][bookmark: _Toc342567653][bookmark: _Toc347410927][bookmark: _Toc347412075]There is no impact to workflow by the addition of this change to the release.

3.5. [bookmark: _Toc347412076]Interface Impact

There will be internal interfaces between ITSS and the Acquisition Plan page.
3.6. [bookmark: _Toc347412077]Implementation Process

[bookmark: _Toc342566267][bookmark: _Toc342567656][bookmark: _Toc347410930][bookmark: _Toc347412078]There is no impact to existing data.

[bookmark: _Toc342566268][bookmark: _Toc342567657][bookmark: _Toc347410931][bookmark: _Toc347412079]Order Package contents will be accessible from the Order Navigator when in context of a specific order.  The Navigator will allow the user to navigate amongst the elements of the application, module, or service that they are in.


4. [bookmark: _Toc347412080]Follow-On Support

If assistance is needed with an AASBS Business System, users are encouraged to contact the AASBS Helpdesk at 1 (877) 472-4877 or aasbs.helpdesk@gsa.gov. 



[bookmark: _Toc333238648][bookmark: _Toc340649854][bookmark: _Toc347412081]Appendix A – Glossary

	Term
	Definition

	CSR
	Customer Service Representative role in ITSS. Customer Service Representatives prepare solicitations/orders.

	CO (RBA)
	Contracting Officer role in ITSS. Contracting Officers award orders.

	FM (RBA)
	Funding Manager role in ITSS. Funding Managers commit/obligate funds.

	ITSS
	IT-Solutions Shop. Used to process AAS Regional Program Task/Purchase Orders. ITSS is a custom-designed web-based purchase order system based on technology provided in Oracle. Using ITSS, orders are created, quotes are sought, funding is approved, orders are awarded, and industry partner invoicing is performed.

	NBA
	The National Business Application is the suite of business applications supporting AAS National Programs. Includes Portal, Tracking and Ordering System (TOS), Web Timesheets, Online Management Information System (OMIS), Financial Management Lite (FM Lite), Financial Management Tracking (FMT) and Financial Review Tool (FRT).

	RBA
	The Regional Business Application is the suite of business applications supporting AAS Regional Programs. Consists of three integrated modules that provide the various functions of the procurement process: ITSS, ITOMS, and GWAC.
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