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Bill of Materials / Statement of Work

Save as Submit for Close Without
Draft GSAReview Saving

SR Al Fields marked with @ are required
Submitted By:  George Gsa at 01/05/2010
[ Mark as Amendment
OrderID:  TRAINING001, Mod 00, Amendmert 00

Client Rep: ~ Jamie Client (Test Organization)
Status:  Draft
Format dates as mm/dd/yyyy

Client Project Acceptance Date

L ]

BOM/SOW Finalized Date

L ]

Customer Funding Received Date

J

2 Negotiated Award Date

L ]

Review the Client Order
Project Descriptor:  Project Descriptor
NAICS Code: & ‘ ‘

Severable Order?: & O Yes O No

National
Emergency?:
Uses Advanced
Biling?: O Yes @ No
This is a &
Performance Work |~ © Yes O No
Statement or
Statement of
Objectives

O Yes ® No







[image: image2.jpg]Task Items:

Active task items are required to be funded. Inactive task items may be marked active during
order modification. Orders must have at least one active task item.

‘ Add a COM H Add a LAB H Add a FFP ‘

Task tem

Task ltem Task Item

Active* | Type®

Item No. * Description * POP From * POP To *

Delivery Date *

Remove

No task items have been added

Order Summary:

Requirements:

2 ANDIOR - To complete the BOMSOW, you must enter in either an Order Summary (above) or
attach one or more requirements document(s) (below). You may use both - one is required.

File Attachments:






[image: image3.jpg]Task ltems:  Active task items are requied to be funded. Inactive task items may be marked active

during order modification. Orders must have at least one active task item.

Type® | item No.* Description * POP From Date * POP To Date * Delivery Date * | Remove
FFP | [0001 | |[Transition / Phase-n Period (030172010 [ [033172010 [ na x
1B | [0002 | |[Base Year (040172010 |78 (033172011 [ na ®
o 1aB | [0003 | |[Option Year 1 [oar0r2011 |73 (033172012 [ na ®
[m] 1AB | [0004 | |[Option Year2 [oar012012_ |73 [033172013 [ na ®
o 1AB | [0005 | |[Option Year3 [oar012013 |73 (033172014 [ na x
o 1AB | [0006 | |[Option Yeard [oar012014 |75 (033172015 [ na ®
com | [0007 | |[Hardware nia nia os/01/2010_ [ x
Order Summary:  [ozaes Summazy 7]
@ ANDIOR - To complete the BOMSOW, you must enter in either an Order Summary
(above) or attach one or more requirements document(s) (below). You may use both - one is
required.
Requirements:  Ejie attachments:







[image: image4.jpg]Task ltems:  Active task items are requied to be funded. Inactive task items may be marked active

during order modification. Orders must have at least one active task item.

Type® | item No.* Description * POP From Date * POP To Date * Delivery Date * | Remove
com | [0001 | |[Hardware FY2010 nia nia 0an01/2010_ 73 x
o com | [0002 | |[Hardware FY2011 nia nia 0401720117 ®

o com | [0003 | |[Hardware FY2012
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sure you want to submit this BOMSOW?
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[image: image6.jpg]To use Standard Materials Template, Click Here.
If you are requesting a specific supplier, vendor, or brand name product for your order, Click
Here.

[use Supplied Template for Quotes

Multiple Shipping I your order has muttiple ship-to addresses, enter them in the box below. These addresses will
Addresses:  be copied or referred to on the Purchase Order (GSA Form 300 in Block 20) once the order is
awarded.

Special  Enter any other special notes you would like to make about the order requirements here
Instructions:

Publish in @ Would you like to publish this opportunity as an RFQ in e-Buy?
eBW: O Yes @ No
If Yes, you will select contractors within e-Buy after you submit the RFQ in ITSS
Contractor List: & [<<! List >>

ek oot

Highlighted entries will be saved. To highlight multiple entries, hold down the control key.

Approval Info: @ Must the winning quote be approved before this order goes to client approval and funds are
certified?

O Yes ® No

¥ Edit History

saveas Submit for Close Without
GSA Review Saving

This is a U.S. General Services Administration Federal government computer system that is "For Official Use Only”
Privacy Statement






[image: image7.jpg]To use Standard Materials Template, Click Here.

If you are requesting a specific supplier, vendor, or brand name product for your order, Click
Here.

[ Use Supplied Template for Quotes

Multiple Shipping  Ifyour order has mutiple ship-to addresses, enter them in the box below. These addresses will
Addresses:  be copied or referred to on the Purchase Order (GSA Form 300 in Block 20) once the order is
awarded

Special  Enter any other special notes you would like to make about the order requirements here
Instructions:

Publish in @ Would you like to publish this opportunity as an RFQ n e-Buy?
eBW: O ves O No
If Yes, you will select contractors within e-Buy after you submit the RFQ i [TSS

Approval Info: @ Must the winning quote be approved before this order goes to client approval and funds are
certified?

O Yes ® No
If Yes, select Approving Official's name from the list:
Select Approving Official v

¥ Edit History

Save as Submit for Close Without
Draft GSAReview Saving

This is a U.S. General Services Administration Federal government computer system thatis "For Official Use Only”
Privacy Statement






[image: image8.jpg]To use Standard Materials Template, Click Here.

If you are requesting a specific supplier, vendor, or brand name product for your order, Click
Here.

[ use Supplied Template for Quotes

Multiple Shipping  If your order has mutiple ship-to addresses, enter them in the box below. These addresses will
Addresses:  be copied or referred to on the Purchase Order (GSA Form 300 in Block 20) once the order is
awarded.

Special  Enter any other special notes you would like to make about the order requirements here.
Instructions:

Publish in @ Would you like to publish this opportunity as an RFQ in e-Buy?
B ® ves O No
If Yes, you will select contractors within e-Buy after you submit the RFQ in ITSS.
Sources Sought: @ Post as a Sources Sought or Request for Information (RFI) notice?
O Yes O No
Contractor List: ~ <Contractor selection is not required in ITSS at this time>

Approval Info: @ Must the winning quote be approved before this order goes to client approval and funds are
certified?

O Yes ® No

If Yes, select Approving Official's name from the list
Select Approving Official v

¥ Edit History

Save as Submit for Close Without
Draft GSAReview Saving

This is a U.S. General Services Administration Federal government computer system that is "For Official Use Only”
Privacy Statement





Create BOMSOW / Top section / Edit mode





�





Enter dates specific to the order. Used for reporting purposes





The order-level period of performance and/or Delivery Date is non-editable and based on submission of BOMSOW.


The order-level POP Start/From Date is the earliest start date of all active LAB and/or FFP task items.


The order-level POP End /To Date is the latest End Date of all active LAB and/or FFP task items.


The order-level Delivery Date is latest of all active COM task items





Select additional order specifics:


Severable Order


National Emergency


Uses Advance Billing


Is Perf Work Stmt / SOO








Enter NAICS code





BOMSOW status





Order information





Create BOMSOW / Middle section / Edit mode





Click a task item button to add that task item type. A new task item row will be added to the task item table each time a button is clicked. Contractors will bid on both active and inactive.





Enter text in the Order Summary section





Task Items are added to the BOMSOW, which must have at least one active task item to submit. Planning of the task item structure on the order is extremely important since task items cannot be added or removed once an RFQ or Directed Buy is created.





Mark a task item Active if you want to award it now; mark it inactive by de-selecting the Active checkbox. Contractors can bid on Inactive task items which can be activated during the mod process.





COM task items must have a Delivery Date





Each task item must have a unique Item No. to indentify the task item within the order. The Item No. field is alphanumeric with a maximum length of 10 characters.





Enter a description for each task item; does not have to be unique





Each task item has a type: COM, LAB, FFP or FEE.


Fee-Only task items are not added on the BOMSOW. Fee-only task items are added to the Directed Buy, Market Analysis or Order Mod.





Creation of BOMSOW / Task Item Table / View mode





If only COM task items are awarded on the basic order leg, LAB and FFP task items cannot be added to the order during an Order mod. The order will be restricted to COM and FEE task items only.





Upon submission of the BOMSOW, the data will be validated.


If the BOMSOW has only active COM task items and does not have an active LAB or FFP task item, then a soft validation pop-up warning is displayed.








Creation of / BOMSOW / Bottom section / Edit mode





Click Pick from List to open Contractor Selection List window.





If a GSA user selects No to Publish in e-Buy, then the contractor list will be displayed and contractors can be selected for an RFQ in ITSS. After the BOMSOW is submitted, GSA will be able to create an RFQ or Directed Buy.





GSA users can select contractors by clicking on the Pick from List; they are added to the Contractor List and highlighted in blue. Contractors displayed on the contractor list but not highlighted will not be sent the RFQ notification.





Create BOMOSW / Bottom section – Edit mode





GSA user can select to have a GSA Approving Official approve the winning quote prior to Client approval (if selected) and certification of funds.





Enter Multiple Shipping Addresses here. They will appear on the Purchase Order Form 300.





GSA can publish the RFQ in e-Buy or ITSS. Select the appropriate option and the BOMSOW will refresh with additional fields





Create BOMSOW/ Publish in e-Buy / Bottom section / Edit Mode





If GSA selects Yes to Publish in e-Buy, then the Sources Sought field is displayed and the contractor selection will be performed in e-Buy when the RFQ is submitted.





To issue an RFI, select Yes for the Sources Sought radio button








