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1.0 overview
1.1  Summary

The Office of Federal Procurement Policy requires that the computer-based Federal Procurement Data System-New Generation (FPDS-NG) be maintained for the collection, development and dissemination of procurement data to Congress, the Executive Branch, government agencies and the private sector.  This system is operated by the Office of the Integrated Acquisition Environment (IAE) and is named Federal Procurement Data System - Next Generation or FPDS-NG.

Executive departments and agencies are required to report data on contract actions to FPDS-NG within three business days of contract award.  Currently, procurement data for a Task/Delivery Order that has been awarded through the RBA application is manually aggregated and entered into the FPDS-NG system by a GSA user.  

This project will integrate FPDS-NG with the Federal Acquisition Service (FAS) Regional Business Application (RBA), so that procurement data is systematically gathered and submitted to FPDS-NG through a common web service.

1.2 Business Drivers

· Contracting offices must submit complete and accurate data on contract actions to FPDS-NG within three business days of contract award [FAR 4.604(3)]
· Currently, procurement data is manually entered into FPDS-NG by the GSA user.  Web service integration of FPDS-NG with RBA will eliminate the redundant data entry in the RBA and FPDS-NG.  The removal of some of this data-entry procedure represents a process improvement
· The Federal Government uses data from FPDS-NG to measure and assess the impact of Federal procurement on the Nation’s economy; the extent to which awards are made to businesses in various socio-economic categories; and the impact of full and open competition on the acquisition process
1.3 Project Scope

1.3.1 Current Business Process Scope

· Procurement data is manually gathered from various RBA forms and can be aggregated on a Form 279
· Post award, this data is manually entered into FPDS-NG by a GSA user
1.3.2 Solution Scope

With the integration of FPDS-NG and the RBA: 

· The Standard Form 279 available in the RBA (via the ‘Create 279’ button on the COI) shall be retired

· The ‘Create 279’ button on the COI shall be removed
· The RBA will systematically gather procurement data upon order award, immediately transmit this data to FPDS-NG, and create a draft award record
· The RBA will create FPDS-NG Action Items assigned to the Contracting Officer and Customer Service Representative (CSR1) for the awarded order or mod. The action item(s) will be displayed on the user’s Home Page and in a new view.  The RBA will provide action item links which will navigate the user to the new FPDS-NG page, which will allow the user to directly access FPDS-NG and complete the data entry process.

· When the data has been successfully validated by FPDS-NG, the Contracting Officer will review and approve.  The act of approving the FPDS-NG data will then close the action item.

· The RBA will provide new views displaying FPDS-NG action items, specifically showing which awards require completion of FPDS-NG reporting.  Each action item will have a link which will navigate the user to the new FPDS-NG page.
1.4  Improvement to Current Business Processes

While these release notes are specific to the integration of FPDS-NG and the RBA, the overall scope of the FPDS-NG integration project also extends to the NBA (TOS Next), resulting in a common method for gathering and auto-populating FPDS-NG procurement data.  This integration effort will eliminate the staff hours currently associated with manually aggregating and entering the data and should also reduce manual data entry errors.

2.0 FPDS-NG integration with THE Regional business application (rBA)
2.1 RBA Workflow Changes

The most significant workflow change associated with the integration of FPDS-NG and the RBA will be the fact that the FPDS-NG data collection, entry and reporting activities will be automated.  Since the inception of the RBA, data collection and entry has been entirely a manual activity, accomplished outside the RBA System.  

2.1.1 Current FPDS-NG Reporting Process

Post award, Regional personnel have been responsible for manually gathering the required SF 279 data and manually entering that data into FPDS-NG.  The only aid available in the RBA has been an electronic copy of a Standard Form 279 with only four fields auto-populated.  
2.1.2 Revised FPDS-NG Reporting Process

The ‘Create 279’ button has been removed from the Client Ordering Information page of awarded orders and any existing Forms 279 retired.
Post implementation, when an order is awarded, the RBA will immediately transmit to FPDS-NG, the data that is aggregated and placed onto the new FPDS-NG document.  This will create an FPDS-NG draft award document.  Concurrently, the RBA will create an FPDS-NG action item for the CSR, indicating that the FPDS-NG data entry process has been initiated.  The RBA will display these action items both on the CSR’s Home Page and in a view that will be accessible by Regional Users and by Management.  The primary benefit to the organization will be that the ‘Action Items - By Responsible’ view will clearly list the outstanding FPDS-NG actions.  When the FPDS-NG data entry process has been completed and approved, the action item will be removed from the user’s Home Page and from the ‘Actions Items - By Responsible’ view.
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Figure 1: FPDS-NG Action Items ‘By Responsible’ View
2.2 Retirement of the ‘Create 279’ Button and SF 279 Form.
The ‘Create 279’ Button on the COI, and the associated SF 279 has been retired from the RBA entirely.
2.3 New FPDS-NG Documents.
Users will now notice an FPDS-NG Form link that will be available in the order package for each newly-awarded order mod.  When the user clicks on this FPDS-NG Form link, the system will display the FPDS-NG page, which will contain the draft data transmitted to FPDS-NG at the time of award.
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Figure 2: FPDS-NG Order Package Link
2.4 FPDS-NG Reporting Workflow

The following diagram depicts the new FPDS-NG reporting workflow in IT- Solutions Shop.  The process begins when the Contracting Officer awards the task order.

[image: image6.emf]
Figure 3: FPDS-NG Reporting Workflow
1. Upon award, the RBA will send the collected procurement data to FPDS-NG through the web service, creating a draft award.

2. Upon successful data transmission, The RBA will create an FPDS-NG Reporting action item assigned to the CO and the CSR for the order.
3. The CO and CSR will receive an email notification of this new action item.

4. When the user clicks the action item link, they will be navigated to the FPDS-NG form.  
5. The user will then open an FPDS-NG window and complete the remaining data entry reporting requirements.

6. When data entry is complete, FPDS-NG will validate the data and return error messages where indicated.

7. When the data has been successfully validated, The RBA will change the action item status from ‘Draft’ to ‘Validated.’
8. The CO will be expected to open the validated action item and review the entered data.  If corrections are needed, the CO will be able to make these corrections and revalidate the data.  If corrections are not needed, the CO will press the ‘Approve’ button.

9. When approved, the RBA will close the action item and, through the web service, cause FPDS-NG to change the status from Draft to Final.

2.5 FPDS-NG Action Item Notification
When the CO awards the task order, an FPDS-NG Action Item will be created for the CO and CSR1 on the IT-Solutions Shop Home Page.  
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Figure 4: FPDS-NG Action Item Notification
COs and CSRs will also receive an e-mail notification, informing them of the new action item.  The text of the email notification will read as follows:

“You are required to report procurement data on Order <<FRONT_END_ORDER_ID -MOD_NUM>> to FPDS-NG within three business days.  To complete necessary action, please go to IT-Solutions Shop at https://web.itss.gsa.gov/Login, search for the order, expand the order mod, and click on the FPDS-NG Form link below the PO.”
Additional notifications will be sent to the Service Desk when the system detects that an FPDS-NG submission did not occur due to a communication or data validation error.

2.6 FPDS-NG Action Item Assignment

It is important to note that the FPDS-NG action item will be assigned to the CSR1 listed on the COI of the Order.  
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Figure 5: COI CO and CSR Selection
2.7 FPDS-NG Action Item Status

An FPDS-NG action item may be assigned one of four statuses:
· Draft

· Validated

· Not Submitted

· System Error

2.7.1 FPDS-NG Action Item Draft Status

When the CO awards a task order and the RBA is able to successfully submit data and create the FPDS-NG draft award, an action item will be created and placed in a Draft status.  This status is indicative of a new submission or an action item where data entry may be in-process but has not yet been validated.

2.7.2 FPDS-NG Action Item Validated Status

When the CSR or appropriate GSA User completes the FPDS-NG data entry process and successfully validates their submission, the action item status will change from Draft to Validated.  Action items will remain in a validated status until ‘Approved’ by the CO or re-edited by the CSR or GSA User.
2.7.3 FPDS-NG Action Item Not Submitted Status

There will be instances where the RBA may be unable to complete the submission of draft award data to FPDS-NG.  These may include:

· The CO, CSR or other appropriate GSA User does not have a valid FPDS-NG account.
· The Contract for an original award has not yet been entered into FPDS-NG.
· The original order for a modification award has not yet been entered into FPDS-NG.
· The previously entered PIID (order number) does not match.
·  FPDS-NG is off-line
If any of the above conditions exist, FPDS-NG will still create an action item, but it will be given a ‘Not Submitted’ status.  This status is indicative that off-line action may be required to remediate the situation before the award data can be resubmitted.

When an action item in this status is opened, the RBA will display an error message indicative of the problem encountered.  Once the problem has been corrected, the user will have the ability to resubmit the data.  Some issues may require Help Desk assistance (such as ‘Order number does not match’).
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Figure 6:  ‘Not Submitted’ Error Message
2.7.4 FPDS-NG Action Item System Error Status

Similar to FPDS-NG action items that are in a ‘Not Submitted’ status, the ‘System Error’ status is the result  of a data transmission error, but one the user will be unable to correct.  When a system error is detected, the IT-Solutions Help Desk will be notified.  They will research the issue and develop a resolution.  If needed, the appropriate GSA User will be contacted to help with the resolution.  Once resolved, the Help Desk will resubmit the award data to FPDS-NG.
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Figure 7: ‘System Error’ Error Message
2.8 FPDS-NG Action Items – ‘Pending FPDS-NG Forms’ View
The Action Items - Pending FPDS-NG Forms View is provided to GSA Users and Management to view the total number of pending FPDS-NG action items.  
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Figure 8: Action Items - Pending FPDS-NG Forms View
2.9 Opening an FPDS-NG Action Item Link
Once navigated to one of the FPDS-NG Action Item views or to the Order Package the user will click on the view link for the action item and be navigated to the FPDS-NG form for the awarded order.  When the form is opened, it will display the draft FPDS-NG award data that was transmitted at award.
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Figure 9: Opening an FPDS-NG Action Item Link
When a CSR, CO, or other appropriate GSA User selects the action item link, they will be presented with both the Edit and Approve buttons as shown below.  The Approve button, however, will be disabled until all required FPDS-NG data has been entered and validated.
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Delivery/Task Order Against IDV/ Award Status:

07/02/2010 12:27 PM

Action Obligation: ~ $41,705.00
Base and Exercised Options: ~ $41,705.00
Base And All Options Value: ~ $0.00

Prepared User:

Draft
07T ELAINE LACKER@GSA GOV

Last Modified Date: ~ 07/02/2010 12:27 PM Last Modified User:  07.T.ELAINE.LACKER@GSA.GOV
Document Information
Agency ID: 4735
PID:  GST2010CLO702
Modification Number: 00
Reference IDV Agency: 4730
Reference IDV PID:  GS-35F-0268L
Reference IDV Modification Number: 0
Reason for Modification:
Solicitation ID:  DBNOMGO702CL
Agency Identifier  Main Account  Sub Account
Treasury Account Symbol: 0130
Dates Amounts
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Figure 10: Opening an FPDS-NG Action Item
2.10 Opening the FPDS-NG Form

When the Edit button is pressed, the RBA will launch and, through the web service, display FPDS-NG in a modal window.  Unlike other techniques used throughout the RBA (pop up windows, separate browser windows) a modal window is a child (FPDS-NG) to a parent (RBA) application.  A modal window will require the user to close this window before returning to the main application (the RBA).
Users familiar with FPDS-NG will notice that they DO NOT have the ability to navigate elsewhere within the FPDS-NG application.  Until this window is closed, the user will be logged into and interacting directly with FPDS-NG for this awarded order or order mod only.  The FPDS-NG fields, lookups and data requirements are specific to FPDS-NG and are not controlled by the RBA.
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Figure 11: Opening the FPDS-NG Form
2.11  FPDS-NG Data Entry and Validation

The FPDS-NG data entry process within this window is not a focus of these release notes.  The CSR, CO, or other appropriate GSA User will still be required to meet the minimum FPDS-NG data entry requirements with which they are familiar today.
At the conclusion of the data entry process, the user must ‘Validate’ the data that they have entered on this form.  This is done by pressing the FPDS-NG Validate button as shown below.  FPDS-NG will display error messages relative to any incorrect or incomplete data.  Validation error messages must be fully addressed before the form can be approved.

[image: image15.emf]
Figure 12: FPDS-NG Data Validation
2.12   Closing the FPDS-NG Form

When data entry has been completed, or when the user wants to return to the RBA, they must click on the Close Window button located in the upper right corner of the FPDS-NG modal window (as displayed below).  Since FPDS-NG is very unforgiving with respect to saving data, whenever the user clicks on the Close Window button, the RBA will display the pictured message.  If the user needs to save data they have entered, they must click on the FPDS-NG ‘Save Draft’ button before closing the FPDS-NG window.
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Figure 13: Closing the FPDS-NG Form
When the window closes, all data entered and saved on the FPDS-NG form will be updated on the RBA FPDS-NG form.  If the data has not been ‘Validated’ before closing the form, the FPDS-NG Action Item status will remain as ‘Draft.  If the data has been ‘Validated’ and saved, the status of the FPDS-NG action item will be changed from ‘Draft’ to ‘Validated.’
2.13   Approving the FPDS-NG Form

Users familiar with FPDS-NG may have noticed that the FPDS-NG ‘Approve’ button has been rendered non-functional within the FPDS-NG window.  This is by design and is intended to preserve the data entry and approval process that has been used on the RBA FPDS-NG form.
CSRs, COs, and other appropriate GSA Users will have the capability to enter and validate FPDS-NG data, but the ability to ‘Approve’ has been restricted to Contracting Officers only.  The ‘Approve’ button on the RBA FPDS-NG form will only be visible to Contracting Officers and will only be functional when the FPDS-NG form has been validated.

Contracting Officers may review the RBA FPDS-NG form prior to approval, but the data displayed on this form is representative of the FPDS-NG database values that will be stored by FPDS-NG and may not be descriptive enough to easily comprehend.  We recommend that Users press the ‘Edit’ button to review the full text entries for the data previously entered on the FPDS-NG form.  If the GSA User makes any changes on the FPDS-NG form, they must again ‘Validate’ before being allowed to ‘Approve’ the form.
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Figure 14: Approving the FPDS-NG Form
Contracting Officers should have thoroughly reviewed the FPDS-NG form before pressing the ‘Approve’ button.  The RBA will not present the user with a challenge message.  If the FPDS-NG data has been ‘Validated,’ pressing the ‘Approve’ button will immediately change the status of the form from ‘Validated’ to ‘Final.’  When the FPDS-NG form gets its ‘Final’ status, the RBA will display the ‘View FPDS-NG Form’ button, allowing the GSA User to view the completed FPDS-NG form in a read-only mode.
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FPDS-NG Form

Transaction Information

Award Type:  Delivery/Task Order Against IDV Award Status:  Final
Prepared Date: ~ 07/02/2010 12:57 PM Prepared User:  07.T.ELAINE.LACKER@GSA.GOV
Last Modified Date: ~ 07/07/2010 04:21 PM Last Modified User: ~ 07.T.CLIFFORD.TROWBRIDGE@GSA.GOV

Document Information

Agency ID: 4735

PID:  GSTCL20100702
Modification Number: 00
Reference IDV Agency: 4730
Reference IDV PID:  GS-35F-0268L
Reference IDV Modification Number: 0
Reason for Modification:

Solicitation ID:  DBNONA0702CL

Agency Identifier  Main Account  Sub Account
Treasury Account Symbol:

21 2040
Dates Amounts
Date Signed: ~ 07/02/2010 Action Obligation: ~ $30,355.00
Effective Date:  07/02/2010 Base and Exercised Options: ~ $30,355.00
Completion Date: ~ 10/20/2010 Base And All Options Value: ~ $30,355.00
Estimated Ultimate 10/29/2010 Fee Paid for Use of IDV:  $0.00
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Figure 15: FPDS-NG Form – Final Status
The act of approving the FPDS-NG form will close the action item and remove it from all action item views.
3.0 FPDS-NG MINIMUM REQUIREMENTs

3.1 FPDS-NG User IDs

The FPDS-NG integration with the RBA requires that each user already have an established and active FPDS-NG User ID.

· When the CO presses the Award button, the RBA will be passing the CO’s FPDS-NG ID through the Web Service.  If the user does not have an FPDS-NG ID or if the ID is inactive, the draft award data will not be submitted.

· When the user (CSR, CO, or other GSA User) presses the ‘Edit’ or ‘Approve’ button on the FPDS-NG Form, the RBA will be passing that user’s FPDS-NG ID through the Web Service.  If the user does not have an FPDS-NG ID or if the ID is disabled due to inactivity, the user will not be allowed to proceed with data entry or approval.
· If the user’s account is disabled for inactivity, they may send an email to the FAS User Support Desk at FASUserSupportDesk@gsa.gov, requesting that their account be re-enabled.  There is no phone number for this activity.

· If the user has no FPDS-NG User ID, they may go to https://www.fpds.gov/fpdsng_cms/  to Register, and then call the RBA Support Desk and give them their new FPDS User ID.  The RBA Support Desk will enter and link the new FPDS User ID in the system.  Contact information:  RBA Technical Support (877) 243-2889 (option 1) or email: helpdesk@gsarba.com

3.2 FPDS-NG Reporting Prerequisites

3.2.1 Reporting Original Task Order Award Data

When the CO is awarding the basic task order, the RBA will pass a small set of data to FPDS-NG through the web service.  This data informs FPDS-NG that it is about to receive draft data for an original delivery/task order or purchase order (open market) type award.  FPDS-NG will only accept this data if the Contract Number on the order has already been established/entered into FPDS-NG.  If the contract is missing in FPDS-NG, an error message will be generated and the FPDS-NG action item will be placed in a ‘Not Submitted’ state.  It will be incumbent on the user to request that the responsible Contracting Officer or organization log into FPDS-NG and establish this contract (IDV).  Once this has been completed, the procurement data for the task order can be resubmitted.
3.2.2 Reporting Modification Award Data

When the CO is awarding a modification to a previously awarded task order, the RBA will pass a small set of data to FPDS-NG through the web service.  This data informs FPDS-NG that it is about to receive draft data for an order modification.  FPDS-NG will only accept this data if the basic award has already been entered into FPDS-NG.  If the basic order is missing in FPDS-NG, an error message will be generated and the FPDS-NG Action Item will be placed in a ‘Not Submitted’ state.  It will be incumbent on the user to log directly into FPDS-NG and report the procurement data for the basic award.  Once this has been completed, the procurement data for the modification can be resubmitted.

4.0 FPDS-NG AND THE Treasury Account symbol

4.1 Background

Shortly after the enactment of the American Recovery and Reinvestment Act (ARRA), the heads of all Departments and Agencies were provided guidance in June 2009 to begin submitting the funding agency’s Treasury Account Symbol (TAS) to FPDS-NG when reporting awards using ARRA funding.  FPDS-NG, however, was not updated to collect this information and additional guidance was disseminated to place TAS data in the FPDS-NG Description of Requirements field.

In February 2010, FPDS-NG announced that with the mid-March release of FPDS-NG v1.4, the TAS would be mandatory for all reported actions, not just ARRA funded actions.
4.2 Treasury Account Symbol Format

While the Department of Treasury is specific as to the data elements that comprise a TAS, there is much confusion throughout the Federal Government as various agencies use different terminology and data elements to describe the TAS.

In general, the format for the Treasury Account Symbol is ‘two-four-three’, to accommodate all possible Treasury Account Symbols: XX-XXXX-XXX. 

· The first two characters are the Agency Code 

· The four subsequent characters are the Treasury Account Symbol. 

· The last three characters are the Sub-Treasury Account Symbol 

Treasury Account Symbols are maintained by the Department of Treasury and can be found at http://www.fms.treas.gov/fastbook/index.html.

4.2.1 FPDS-NG TAS Format

As shown below, the FPDS-NG form provides three fields to comprise the TAS.  These include:

· Agency Identifier

· Main Account

· Sub Account

[image: image19.emf]
Figure 16: FPDS-NG Treasury Account Symbol
4.2.2 RBA TAS Format

Within the RBA, the Treasury Account Symbol is captured from the Client Agency Code on the Funding Document and the ‘Appropriation’ field on the Funding Citation Document.  The information will be taken from the funding citation providing the ‘preponderance’ of funds for the order (maximum amount of funding dedicated) on the current awarded mod.
It is worth noting that the ‘Appropriation’ field is now mandatory; however, for older funding/citation documents, these fields may be blank and not auto-populated.
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Figure 17: RBA Treasury Account Symbol Components
4.3  Transmitting the TAS to FPDS-NG

With this implementation, at the time of award, the RBA will populate the ‘Agency Identifier’ with the Client Agency Code from the Funding Document and the ‘Main Account’ field with the Citation Document ‘Appropriation.’  If the ‘Appropriation’ is not available, the User will be required by FPDS-NG to populate the TAS.
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Figure 18: FPDS-NG TAS Validation Error
4.4  Locating the TAS on the Interagency Agreement

If there is a current IA attached to either the COI or to the Citation Document, the user should locate Part B, Section B.12.   Following is an example:
Example #1 shows the TAS represented by only four characters.  This is most likely the client’s appropriation and is the value that should be entered in the FPDS-NG Main Account field.  What is missing is a value for the department (FPDS-NG Agency Identifier).  
[image: image22.emf]
Figure 19: IA Part B, Section B.12 Example #1
Example #2:  The second example shows the TAS represented as 139/0125.  What the user is seeing is a TAS that includes the fiscal year of funding (9/) inserted between the Department and Appropriation data.  
[image: image23.emf]
The TAS for this example would be:

· Agency Identifier:  13

· Main Account:  0125

Example #3:  The third example shows the TAS represented as 47-09-0401.  What the user is seeing is another TAS that includes the fiscal year of funding inserted between the Department and Appropriation data.  In this example, the data is separated by dashes.  
[image: image24.emf]
The TAS for this example would be:

· Agency Identifier:  47

· Main Account:  0401

4.5  FSC Coordination

If the RBA cannot populate the TAS in the new FPDS-NG TAS fields and the user cannot confidently determine the TAS from the attached Interagency Agreement or other funding type document, they may wish to contact the FSC for assistance.
5.0 Follow-On Support 

If assistance is needed with the RBA, users are encouraged to call 1 (877) 243-2889, Option 1. 
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